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HOJIOKEHUE
0 padoTe ¢ MepCOHAJbHBIMH JAHHBIMH B ABTOMATH3HPOBAHHBIX CHCTEMax

MKOY «COHI Ne2 I'. HWDKHEY IUHCK»

1. O0mue moJ10xKeHUs
11. Hacrosimee Ilonoxenue paspaboraHo B cooTrBercTBUM KoHctutynueit Poccuiickoi
®enepanun, DenepanbHbIM 3aKOHOM «O MEPCOHAIBHBIX JaHHBIX» OT 27.07.2006 N 152-D3,
denepanbHBIM 3aKOHOM
«O06 nHpopmMannu, HHHOPMALMOHHBIX TEXHOJIOTUAX U 0 3amuTe nHpopmanum» ot 27.07.2006
N 149- @3, 3akon P® «O6 obpazoBanum» ot 10.07.1992 N 3266-1, IlocraHOoBICHHEM
[TpaButensctBa P® "OO6 yrBepxkneHnr TUNOBOTO MoyIoKeHUS 00 001e00pa3oBaTebHOM
yupexaenun" ot 19.03.2001 N 196, VcraBom VYupexaeHus U JAEHCTBYIOIIUM
3aKoHOJaTeabcTBOM Poccuiickoit @enepaiuu 1 onpeaesiser NopsioK paboTel ¢ nHpopMaLMeH,
coJepXkalleil  NepcoHajbHbIE  JaHHblE, C  HUCIOJb30BAaHUEM  ABTOMATH3UPOBAHHOM
uH(popMannoHHoH cuctembl OOIIe00pa3oBaTeaIbHOrO yupexkaeHus (B nanpHeiimeM OVY).
12. Hacrosimee IlonoxkeHue ycTaHaBiauBaeT TpeOOBaHUS K oOecredeHuro Oe30MacHOCTH
NEPCOHANBHBIX JAHHBIX NPH HX 00paboTKe B HMH(OPMAIIMOHHBIX CHUCTEMaxX IEPCOHATBHBIX
JAHHBIX, TPEACTaBISIFOIINX CO00 COBOKYMHOCTh NMEPCOHAIBHBIX JTAHHBIX, COACPIKALINXCS B
0a3ax JaHHBIX, a Takke WHYOPMAIIMOHHBIX TEXHOJOTUH W TEXHUYECKUX CPEICTB,
MO3BOJISIOMINX OCYIIECTBIATh 00paOOTKY TAaKMX MEPCOHATBHBIX TAHHBIX C HCIOJIH30BAHHUEM
CPEJICTB aBTOMAaTH3alMH (Aanee - UHHOPMaIlMOHHBIE CUCTEMBI).
[Ton TeXHUUECKUMH CpeCTBAMM, MO3BOJISIOIIMMHU OCYLIECTBIATh 00pabOTKY MEpCOHAIbHBIX
JAHHBIX,  TMOHMMAIOTCSl  CPEJCTBA  BBIYMCIUTENBHOW  TEXHMKHM,  HMH(OpMAIMOHHO-
BBIYUCIIUTENbHbIE KOMIUIEKCHl M CETH, CPEJCTBA M CHCTEMBbI Iepeaauu, mpuemMa u o0paboTKH
NEpCOHANBHBIX  JIAaHHBIX  (CpeacTBA M CHUCTEMBl  3BYKO3AllMUCH,  3BYKOYCHJICHHUS,
3BYKOBOCIIPDOM3BEJICHHS, TIE€PErOBOPHBIE W  TEJIEBU3MOHHBIE  yCTPOMCTBA,  CPEIACTBA
W3TOTOBJIICHHSI, TUPAKUPOBAHUS JTOKYMEHTOB WM JIPYIHe TEXHHUYECKHE CpPEeICTBa 0O0pabOTKH
peudeBoi, rpaguueckoi, Buaeo- 1 OykBeHHO-IM(ppoBo HH(pOpMaIKn), MPOrpaMMHBIE CPEACTBA
(omepalioHHBIE CHCTEMBI, CUCTEMBI yIpaBiieHUs] 0a3aMu NAaHHBIX W T.I.), CPEICTBA 3aIIUTHI
uHpOpMaInK, TPUMEHsEMbIE B UH)OPMAIIHOHHBIX CUCTEMAX.
13. bezomacHOoCT,  MEpPCOHANBHBIX  JAHHBIX  JIOCTUTAeTCsl ~ MyTeM  HCKIIOYEHUs
HECAaHKIIMOHMPOBAHHOTO, B TOM YHCJE CIYy4alHOro, JOCTyNa K MEPCOHAIbHBIM JIaHHBIM,
pe3yabTaTOM KOTOPOT'O MOXET CTaTh YHUUTOXKEHUE, U3MEHEHUE, OJIOKUpOBaHKEe, KOMMPOBAHUE,
pacrpocTpaHeHHEe TIePCOHANBHBIX JTaHHBIX, & TAK)KE HHBIX HECAHKIIMOHUPOBAHHBIX JIEHCTBH.



be3onacHOCTh MEpCOHATBHBIX JAaHHBIX NMPU HUX 00paboTke B HMH(DOPMALMOHHBIX CHUCTEMax
obOecrieunBaeTCs C TIOMOMIBIO CHUCTEMBI 3alIUTHl TMEPCOHANBHBIX JAHHBIX, BKIIOYAIOIICH
OpPTraHM3AIlMOHHBIE MEPhl M CPEACTBA 3alIUTHl MHPOpMAIUU (B TOM 4YHcle IMH(pPOBATBHBIE
(kpunrorpaduyeckue) CpeACTBa, CPEACTBA MPEIOTBPALICHHUS  HECAHKIMOHHPOBAHHOTO
JOCTyNa, YTCUYKH WHPOPMAIMHM IO TEXHUYECKUM KaHajaM, IPOTPAMMHO-TEXHHUECKUX
BO3/JICHCTBUII Ha TEXHMYECKHE CpEACTBa OOpabOTKM MEpPCOHANbHBIX JAHHBIX), a TakKke
UCIOJIb3yeMble B UH(OPMALIMOHHON cUCTeMe MH(OpPMalMOHHbIE TEXHOJIOTUU. TexHu4yeckue u
POrpaMMHBIE CpEICTBAa JOJKHBI YJOBIIETBOPSTH YCTAHABIMBAEMBIM B COOTBETCTBHH C
3akoHoAarenbcTBOM Poccuiickoit ®enepauuu TpeOoBaHMSIM, OOECHEUMBAIOIIUM 3aLIUTY
uHpOpMaLnH.

Jnst  obecriedeHust 0€30MACHOCTH  IMEPCOHANBHBIX JIaHHBIX TpPU HX 00paboTKe B
MH(OPMALIMOHHBIX CUCTEMAaX OCYILECTBISETCS 3alluTa peueBoi HHPOpMAIMU U HHPOpMAIIH,
o0OpabaTbiBaeMON TEXHUUYECKHUMH CPEJCTBAMH, a Takke MH(OpMAaIINK, MPEACTaBICHHON B BHUIE
MH(OPMATUBHBIX SJIEKTPUUYECKUX CHUTHAJIOB, (PU3UYECKHUX MOJei, HocuTedaell Ha OymaskHOIA,
MarHUTHOM, MarHUTHO- ONTUYECKOW U HHOU OCHOBE.

14. Metonpl ® cmocoObl 3amuThl  MHGOpPMAIMM B MH(OPMAIIMOHHBIX  CHCTEMax
ycraHaBnuBaoTcs DenepabHON CITYy)KOOW MO TEXHHYECKOMY M JKCIIOPTHOMY KOHTPOJIO H
®DenepanbHOil cyx00ii 6e3omacHocTH Poccuiickoit denepannu B peaenax ux MOTHOMOYHIA.
JlocTaToOYyHOCTh MPUHATHIX MEP MO O0ECNEeYeHUI0 0e30MacCHOCTH MEPCOHANBHBIX JAaHHBIX MPU
ux o0paboTke B UHGMOPMALMOHHBIX CHCTEMax OICHUBAEeTCI IMPH  MPOBEACHUU
roCyIapCTBEHHOTO KOHTPOJISI U HAaJ30pa.

15. PaGotel mo obecrneueHU0 0E30MaCHOCTH TEPCOHAIBHBIX JIAHHBIX NMPU UX 00pabOTKe B
MH(OPMALIMOHHBIX CHCTEMAaX SIBJISIFOTCS HEOTHEMJIEMOM YacThl0 pabOT IO CO3JaHUIO
WH(OPMAIMOHHBIX CUCTEM.

16. ITlepeueHp  TepCOHANBHBIX  JaHHBIX,  O00OpabaThbIBaeMbIX C  HCIIOJB30BAaHHEM
aBTOMATH3UPOBaHHOW WHpopMarmoHHoi cuctembl OV ompenensercs [lpunoxxenuem Nel k
naHHoMy [1o0eHUI0 M COOTBETCTBYET IEesIM cOOpa U MCMOJIb30BaHUS ATHX JaHHBIX.

17. Kontponp 3a coOmrogeHuem TpeOoBaHuil Hacrosimero I[lomokeHHs OCYIIeCTBIsSET
pykoBogutens OY ¥ JOMKHOCTHOE JIMIIO, HAa3HAYEHHOE B COOTBETCTBUU C MPUKA30M
pykosoautens OVY.

2. OcHOBHbIE IOHATHS U ONpe/ieJieHus, HcnoJb3yemble B [lo10:xennu
21  «llepconanbHbIe JaHHBIE» — JIt00ast HHPOPMAIUS, OTHOCAIIAACA K ONpPEIeICHHOMY WIIH
OnpeensseMOMy Ha OCHOBaHMM Takod MHQopManuu (QusndeckoMy JHIy (CyObeKTy
NEPCOHANBHBIX JJAHHBIX ), B TOM YHCIE ero (paMuius, uMs, 0OT4ECTBO, IO, MECLl, AaTa U MECTO
pPOXJIEHUs, aJpec, CeMelHoe, COLHalbHOE, HMYILECTBEHHOE IOJIOKEHUE, 00pa3oBaHue,
npodeccus, 10X0/bl, Apyras HHOpMaIKs;
22, «Omneparop» — TOCYJapCTBEHHbIN OpraH, MyHMLMIIAIbHBIM OpraH, IOPHUIMYECKOE WIH
¢u3uueckoe JMIO0, OPraHU3yIOIME U (MJIM) OCYLIECTBISIONIME OOpabOTKY INepCOHATBHBIX
JAHHBIX, a TAKXKE OIpPEeEIoNINe LIeTIH U coiep kaHne o0paboTKY epCOHANIbHBIX JaHHBIX;
23 «OO0paboTka TMEpCOHATBHBIX JaHHBIX» — JEWCTBHSA (Omepamuu) C TEpCOHATHHBIMU
JTAaHHBIMHM, BKJIIO4ast cOOp, CUCTEMaTH3alMI0, HAKOIUIEHHE, XpaHeHUe, yTOUHeHHe (0OOHOBJICHHE,
U3MEHEHHE), UCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4HMCIE Mepeaady), oOe3lnduBaHue,
OJIOKMpOBaHNE, YHUUTOXKEHHUE TIEPCOHANIBHBIX JIaHHBIX;
24,  «PacnpocTpaHeHne MEpCOHATIBHBIX TaHHBIX» — JEMCTBUS, HAllPaBJICHHbIE HA Iepeaady
MEPCOHAIBHBIX JAHHBIX OINPEAEICHHOMY KPYTY JIHI] (1epeiaya NepCOHAIbHBIX JaHHBIX) UM Ha



O3HAKOMJIEHHE C IEPCOHAIBHBIMM JaHHBIMU HEOIPAaHUYEHHOI'O Kpyra JIML, B TOM YHCIIE
00HapoI0BaHUE MEPCOHATBHBIX JaHHBIX B CPEACTBAX MacCOBOM MH(OpMaIUu, pa3MeIleHUe B
UHPOPMALIMOHHO- TENEKOMMYHHMKAIIMOHHBIX CETAX WM NPEAOCTaBICHHE JOCTyHa K
NEPCOHATBHBIM JAaHHBIM KaKUM-JTH0O0 UHBIM CIIOCOOOM;

25 «lcnonb30BaHUE TMEPCOHATBHBIX IAHHBIX» — JEHCTBUSA (OMepalyu) C NePCOHATbHBIMH
JAHHBIMHU, COBEpULIAEMBIE OIEPATOPOM B LEJAX NPUHATHS PELICHUM WM COBEPIICHHS HWHBIX
JeMcTBUH, TOPOXKIAOIINX IOPUIMUECKUE TIOCIEICTBUS B OTHOIIEHUN CYOBEKTa MEPCOHAIBHBIX
JAHHBIX WIM IPYTUX JUI JIMO0, MHBIM 00pa3oM 3aTparuBarolIMX IIpaBa U cBOOOJbI cyOBEKTa
[IEPCOHAIIBHBIX JaHHBIX WA APYIUX JIMLL;

26. «YHHUYTOKCHHE TIEPCOHANBHBIX JAHHBIX» — JIGHCTBHA, B pPE3yJIbTaTe KOTOPBIX
HEBO3MOKHO BOCCTAaHOBMUTH COJACP)KAHUE IIEPCOHAIBHBIX JAHHBIX B ABTOMATU3UPOBAHHOU
UHPOPMALIMOHHOM CHUCTEME WJIM B pE3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHUalbHbIC
HOCHUTEJIH NIEPCOHAIbHBIX JaHHBIX;

271. «OO0e3nuuuBaHUE NEPCOHAIBHBIX JAaHHBIX» — JEHUCTBHs, B pe3ylbTaTe KOTOPBIX
HEBO3MOXXHO OIIPEIENIUTh MPUHAJIEKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
HEPCOHAIbHBIX JAHHBIX;

28, «MlHpopmanMOHHasE cUcTeMa MEepPCOHAJIbHBIX JAHHBIX» HH(OpPMAIMOHHAs CUCTEMA,
NPECTaBIAIoMmas co0OH COBOKYITHOCTh MEPCOHAIBHBIX IaHHBIX, COJAEp)KAIIUXcsS B 0Oasze
JAHHBIX, a TaKkXke WH()OPMAIMOHHBIX TEXHOJOTHH M TEXHUYECKUX CPEICTB, MO3BOJISIOMIMX
OCYIIECTBIISATh 00pabOTKY TaKuMX TEPCOHAIBHBIX MJAaHHBIX C HCIOJB30BAHUEM CpEICTB
aBTOMAaTH3alMU WIK 0€3 UCIO0Ib30BAHUS TAKUX CPEACTB;

29, «KoH}puaeHIManbHOCTh TEPCOHATBHBIX JaHHBIX» — 00s3aTelbHOe JUIsl COOJII0ICHUS
OIIEpPaTOPOM MJIM MHBIM HOJIYYHMBIIUM JIOCTYII K I€PCOHAIBHBIM JaHHBIM JIMLIOM TpeOOBaHUE HE
JIOIyCKaTh UX PAacIpoCTpaHeHus 0e3 coriacus cyObeKTa MepCOHABHBIX JAHHBIX WIM HAIUYUSI
MHOI'0 3aKOHHOI'O OCHOBAHUS;

210. «OOmenocTynHble MEpPCOHANBHBIC JaHHBIE» — TEPCOHANBHBIC JaHHBIC, JIOCTYII
HEOTPAaHMYEHHOTO KPYra JIMII K KOTOPBIM MPEJOCTAaBIIEH C COTIAachsl CyObhEeKTa MepCOHATBHBIX
JAHHBIX WM HAa KOTOPBIE B COOTBETCTBUU C (hefepalbHBIMU 3aKOHAMH HE PacIpOCTPaHSIETCS
TpeboBaHue coOIt0/IeHNsT KOHPUACHIINATBHOCTH;

211 «Jloctyn Kk mH(OpPMAIHI» — BO3MOXHOCTb MOJTy4eHHsI HH(OPMAIIMH U €€ NCTI0TIh30BAHNS.

3. Lesu u 3a1a4u 00padOTKH NMEPCOHATBHBIX JAHHBIX
3.1. OnepaTopoM, OpraHU3YIOUIMM W OCYIIECTBIISIFOIINM O0pabOTKY MEPCOHATIBHBIX IaHHBIX,
saBsieTcs MyHUIIMTIAIbBHOE aBTOHOMHOE 00I11e00pa30BaTebHOE YUPEKICHUE.
3.2. O6paboTka TMEpPCOHATBHBIX JAHHBIX C  KCIOJB30BAaHHUEM  aBTOMATH3UPOBAHHOM
uHpopMannoHHOKH cuctembl OV  ocyliecTBIsieTCs C IeNbl0  COACUCTBUS CYyOBEKTaM
MEPCOHANBHBIX JAHHBIX B OCYIIECTBICHUU Y4eOHOH, Hay4dyHOU, TPYAOBOH HEeATENBHOCTH,
obOecrieueHHUs JUYHOW OE30MACHOCTH, Yd4eTa pe3ylbTaTOB UCIHOJHEHHS JIOTOBOPHBIX
00s13aTeNbCTB, a TakKe HauOosee moaHoro ucnoiaHeHus OY 00s3aTenbCTB U KOMIIETEHIUI B
COOTBETCTBUH C 3aKOHOAATEIIHCTBOM.
3.3. OOpaboTka TEpCOHANBHBIX JaHHBIX C  HCIOJh30BAHWEM  aBTOMATH3UPOBAHHOM
nHpopmanmoHHOU cructemMbl OY OCYIIECTBIACTCS ISl PEIICHUSI CISAYIOIINX 3a1a4:
1) yuer xkagpoBoro coctaBa OV, Hay4HOH, y4eOHOW, METOIUYECKON CATEIBHOCTH
COTPYJIHUKOB, MOHUTOPUHT Ka4yecTBa yueOHOT0 MPoIiecca;
2) yuet urdopmaimu 06 odyuatormumxcs OV, nuadopmaruu 00 00yICHHUN U TTOCEIIAEMOCTH;



4) KOMILICKCHBI MOHHTOPUHT AesTenbHocTH OV
5) uHbIC 33141, HEOOXOAUMBIC TS AesTenbHoCTH OV

4. IIpaBa cy0beKTOB MEePCOHAJIBHBIX JAHHBIX
4.1. B cootBeTcTBUU C paznenoM 2 Hacrosiero [lonokeHus K cyObeKTaM MepCOHATbHBIX
JAHHBIX aBTOMATH3MPOBAHHOW WHGPOPMALMOHHOW cucteMbl OV OTHOCATCS CIENyroIue
KaTeropuH JIMII:
— Apamunuctpamusa OV,
— Tlemarorunueckuii koiuiekTuB OV
— OOyuarommuecs OVY;
—  MWuple auna;
4.2. CyObeKT TMEepCOHANbHBIX  JAHHBIX  CaMOCTOSITENIbHO  MPUHUMAET  pelIeHHe O
NPEOCTABICHIH CBOHMX IEPCOHANIBHBIX JTAHHBIX U JIACT COTJIaCHe Ha MX 00paboTKY.
4.3. Cornacue Ha 00pabOTKY EPCOHANBHBIX JaHHBIX OPOPMIISIETCS B TUCBMEHHOM BH/JIE.
4.4. Cornacue Ha 0O0OpaOOTKY MEPCOHAIBHBIX JAHHBIX MOXKET OBITh OTO3BAHO CYOBEKTOM
NEPCOHAIbHBIX JIaHHBIX 110 MUCbMEHHOMY 3ampocy Ha ums upexkropa OY c ykazaHuem
IPUYHH OT3BIBA.
4.5. CyObeKT nepCcOHaNbHBIX JaHHBIX UMEET MPABO Ha MOIyYEeHHE CBEJCHHUU 00 oreparope, O
MECTE €ro HaxOXXICHHS, O HAIWYUHM Yy OlepaTopa MepPCOHANbHBIX JAHHBIX, OTHOCSIIUXCS K
COOTBETCTBYIOIIEMY CYOBEKTY MEPCOHANBHBIX JAHHBIX, a TaKXKe HAa O3HAKOMJICHHE C TaKUMU
MEePCOHAIBHBIMU JTAHHBIMH.

4.6. CyObeKT IepcOHANbHBIX JIaHHBIX BIIpaBe TpeOOBaTh OT OlEpaTopa YTOUYHEHUS CBOMX
NEPCOHAIbHBIX JTAHHBIX, UX OJIOKHPOBAHUS WM YHUUYTOXKEHHS B CIIydae, €CJIM IEepCOHAJIbHbIE
JTaHHbIE SBJISIOTCS HEMOJIHBIMHU, YCTapEBIIMMH, HEIOCTOBEPHBIMHU, HE3AKOHHO IOJYyYEHHBIMU
WJIU HE SIBJISIOTCS HEOOXOIUMBIMU IS 3asIBJICHHOM 1171 00paboTKH.

4.6. CenmeHust O TEPCOHATBHBIX JAHHBIX JIOJDKHBI OBITH TPEAOCTAaBICHBI CYOBEKTY
NEPCOHANBHBIX JAHHBIX ONEPAaTOPOM B JIOCTYMHOW (opMe, U B HUX HE JOJDKHBI COJEPIKATHCS
NepCOHaIbHbIE JaHHbIE, OTHOCAIINECS K APYTUM CyOBbeKTaM MEPCOHATIBHBIX JTaHHBIX.

4.7. JlocTym K CBOMM NEpPCOHAJbHBIM JAHHBIM IPEIOCTABISETCS CYOBEKTY NEpPCOHAIBHBIX
JAHHBIX WM €ro 3aKOHHOMY IpEACTABUTEII0 OINEepaTopoM MpU MOIYYEHHH HUCHbMEHHOTO
3anpoca cyObeKkTa NepCOHANbHbBIX JaHHBIX UM €r0 3aKOHHOTO MPEICTaBUTES.

[TuceMeHHBIN 3ampoc JOJKEeH OBbITh ajpecoBaH Ha uMs nupektopa OV, coaepikaTb HOMED
OCHOBHOT'O JOKYMEHTA, YJOCTOBEPSIOIIET0 JINYHOCTh CYOBEKTa MEPCOHAIBHBIX JAaHHBIX WIIH
€ro 3aKOHHOTI'O NPEACTABUTENS, CBEACHUS O JaTE€ BbIayl YKa3aHHOTO JOKYMEHTA U BBIIABIIEM
€ro OopraHe M COOCTBEHHOPYYHYIO TMOAMHUCH CYOBEKTa MEPCOHAJIBHBIX MAHHBIX WIM €ro
3aKOHHOT'O IIPEJICTaBUTEIIS.

5. CocTaB mepcoHATBbHBIX JAHHBIX

51 Cocras IIEPCOHAIIBHBIX JAHHBIX, oOpabaTheIBaeMbIX c HCIIOJIb30BAaHUEM
aBTOMATHU3UPOBAHHOW  HMH(pOpManMOHHON cucteMbl OV  ompexpensercs  HACTOSIIUM
[TonoxeHneM M COOTBETCTBYET ILeNsIM M 3ajadaM cOopa, OOpaOOTKH M HCIIOJIb30BAHHS
NIEPCOHAIBHBIX JJaHHBIX B COOTBETCTBUU C pa3zeioM 3 Hactosiero Ilonoxenus.

52 IlepeyeHb CBeneHUWIl, TNPEACTAaBISIEMbIX B  KauecTBE IEPCOHAIBHBIX  JIAaHHBIX
aBTOMATH3UPOBAaHHOM HHPOpMaLMOHHON cucreMbl OY 3aBUCUT OT Kareropuum cyObeKkTa
NIePCOHATIBHBIX TAaHHBIX U yTBepxkaaeTcs pykoBoautesneM OV ([punoxenue).



53. Ilpu nmobaBieHnM HOBBIX MH(GOPMAIIMOHHBIX MOJICH, COJIEPKAIINUX MEPCOHANTBHBIC JaHHBIC,
B 0a3y JaHHBIX AaBTOMAaTU3MPOBAaHHOW HH(MOpMANMOHHON cucteMbl OV  mpoBOIUTCS
JIOTIOTHUTEITFHOE aHKETUPOBAHHUE CYOEKTOB MEPCOHANBHBIX TaHHBIX. Eciii cyOBEeKT paHee qa
cormacue Ha  00OpabOTKYy CBOMX  IEPCOHANBHBIX  JaHHBIX C  HCIOJIb30BAHUEM
ABTOMATU3UPOBAHHOW MH(DOPMAIIMOHHOW CHCTEMBI, TO, 3aTIOJHSS JOIIOJIHUTEIBHYIO aHKETY, OH
naét corjacue Ha 00pabOTKYy JOMONHUTEIbHOW HH(OpMAIMKU TEePCOHATBHOIO XapakTepa,
nepeyeHb KOTOPOH yKa3aH B aHKETE.

6. Ilopsiok cOopa, XpaHeHUs U HCNOJIb30BAHNUS MEPCOHATBHBIX JAHHBIX
61 HWudopmanus nepcoHATLHOTO XapaKTepa MOXKET OBITh IOJIyue€Ha HEMOCPEICTBEHHO OT
CyObeKTa epCOHANBHBIX JaHHBIX U TOJBKO C €r0 MUCHbMEHHOTO COTJIACHSI.
62. CyObeKThl NEpCOHANBHBIX JAaHHBIX MPHU TOJIYYEHHH OT HHUX COIJIacHsl Ha 00paboTKy
NEPCOHANBHBIX JIAaHHBIX B aBTOMATU3MPOBAHHOW MH(OPMAIMOHHOW CHCTEME JOJDKHBI OBITH
O3HAKOMJICHBI C NEPEYHEM COOMPAEMBbIX M HCIIONb3YEMbIX CBEICHUH, C LEISIMH U 3aadyaMu
cOopa, XpaHEeHUs U UCII0Ib30BAHUS IEPCOHAIBHBIX TaHHBIX.
63. AHKeTbl, copepkamiue MH(OPMAIMIO NEPCOHAIBHOIO XapakTepa, a TakXKe Corjache Ha
00pabOTKy  MEpCOHAJBHBIX  JAHHBIX € KCIOJIb30BAaHHMEM  aBTOMAaTH3UPOBAHHOM
UHpOpMaLMOHHOM cucteMbl OV JT0JIKHBI XPAHUTHCS B IMYHOM JEJI€.
65  BBox mepcoHaNbHBIX JAaHHBIX B aBTOMAaTH3MPOBAaHHYI0 MH(OpMAIMOHHYIO0 cuctemy OY
OCYILECTBIISICTCS COTPYAHUKOM B COOTBETCTBHH C €r0 JOJDKHOCTHBIMH OOsi3aHHOCTsIMH. Ha
OyMa)kHOM HOcHTeJe MH(OpMaluM, cojaepikalleil MepcoHaIbHblE AAHHbIE (AHKETbI, JINYHbIE
JUCTKM W Jp.) paOOTHUK, OCYILECTBIISIOUIMI BBOJ JaHHBIX, OCTaBISET OTMETKY C
uHpopManueil o OOJDKHOCTH, (aMHINM, WMEHH, OTYECTBE JIUIA, OCYIIECTBUBIIEIO BBOJ
JTAHHBIX, a TaKXKe JaTy BBOJa HH(OPMAIIUH.
66.  CoTpynHMKH, OCYHIECTBIISIONIME BBOJ U OOpabOTKY MHAaHHBIX C MCHOJIb30BAaHUEM
aBTOMATU3UPOBAHHOW HHpopManuMoHHON cuctembl OV, HecyT OTBETCTBEHHOCTb 3a
JIOCTOBEPHOCTbH U TIOJTHOTY BBEJICHHOW HH(OPMAITUH.

67.  CoTpymHWKH, OCYIIECTBIISIONIMNEC BBOJ W OOpabOTKY JaHHBIX C WCHOJIb30BaHUEM
ABTOMATHU3UPOBAHHOW HMH(POpMaMOHHON cucTteMbl OV, B COOTBETCTBHH C JOKHOCTHBIMU
00SI3aHHOCTSIMH M YCTAaHOBIIEHHBIMHM pETJIAMEHTAMHU JIOJDKHBI TIPOBEPSITh  XPaHSIIHECS
MEPCOHAJIbHBIE JJAHHBIE HA aKTYaJIbHOCTh U HE JIOJKHBI BHOCUTh U3MEHEHUS, TPOTUBOpEYAILINE
uH(pOpMaIiH, TOTYYECHHON HEMOCPEICTBEHHO OT CYObeKTa MEePCOHANBHBIX JTaHHBIX.

68. Ilpu paboTe ¢ MpPOrpaMMHBIMU CpEICTBAMU AaBTOMATHU3UPOBAHHOW HH(OPMAIIMOHHON
cucteMbl OV, peanm3yronmu (QyHKIIME TPOCMOTpPa M PEIAKTUPOBAHHS TEPCOHATBHBIX
JAHHBIX, 3allpeniaeTcsl JEMOHCTPAIM dKPaHHBIX (OpM, coAeprKaluX TaKUe JaHHBIE, JHIAM,
HE UMEIOIIUM COOTBETCTBYIOIIUX JOKHOCTHBIX 00S3aHHOCTEMH.

69. Ilopsmok pabOTHI ¢ JOKYMEHTaMHU W OTYETAMH, MOJATOTOBJICHHBIMHU C HCIIOIH30BAHHEM
aBTOMATU3UPOBAHHONW WH(pOpMaImoHHOW cucteMbl OY W comepKalluMH TEepCOHATbHBIC
JlaHHbIE, periiaMeHTupyercss HactodamuM [lonoxxenuneM. HazHauenue AOKyMeHTa WM OTYeETa,
COJIEpXAIIero MNEpPCOHANIbHbIE JaHHble, U €ro CcoJiepKaHue JOJKHBI COOTBETCTBOBATH
JOJKHOCTHBIM OOSI3aHHOCTSIM JIMIIA, MOATOTOBMBILIErO OTYET, a TAKXKE JIMIA, TSl KOTOPOTO
JAHHBIN OTYET MOJArOTOBJIEH.

610. XpaHeHHe NEPCOHATBHBIX NAaHHBIX aBTOMATH3UPOBAHHOW MH(POPMAIMOHHON CHUCTEMBI
OY ocymectBnsiercss Ha cepBepe(ax) OY ¢ UCHOTB30BaHUEM CHEIHATU3UPOBAHHOTO
MPOrPaMMHOTO O0ecTIieueH s, OTBEYAIOIIET0 TPeOOBaHUSIM HH(POPMAITMOHHON 0€30MaCHOCTH.



611  XpaneHue pe3epBHBIX U TEXHOJOTMUECKHX KOMHK 0a3 JaHHBIX aBTOMAaTH3MPOBAHHOU
WH(OPMAIIMOHHOW  CHUCTEMBI, COJEpKalMX HH(POpPMAMIO TEPCOHAILHOTO  XapakTepa,
ocymiecTBisiercss Ha cepBepe(ax) OY M ONTHYECKUX, MArHUTOONTHYECKUX U MPOUYUX
HOCHUTEIISIX, AOCTYI K KOTOPBIM OTPaHUYEH.
612  BwIHOC pe3epBHBIX U TEXHOJOTMYECKUX KOMUU 0a3 NaHHBIX aBTOMATU3MPOBAHHOU
MH(OPMALIMOHHON CUCTEMBI, COAepkallux HHPOpMAIMI0 NEepCOHAIBHOTO Xapakrepa, uz OY
3anpemieH. llepenaya m KonmupoBaHUE PE3EpPBHBIX U TEXHOJOTMUECKHUX KOMHMM 0a3 JaHHBIX
JOIYCTHUMa TOJBKO [JIsl MPSAMOIO HCIOJIB30BAHUSA C LENbI0 TEXHOJIOTHYECKON MOAIEPKKH
AaBTOMATHU3UPOBAHHON MH(GOPMAITMOHHON CUCTEMBI.
613 B cimydae ecnm Ui HAy4HBIX, NPHUKIATHBIX HCCICAOBAHMA, IJs pEIICHHUs 3aaad
CTaTUCTHKH HEOOXOJUMO COXPAHUTh NEPCOHANbHBIE JaHHBIE, KOTOphIe OOJbIIEe HE
UCTIONB3YIOTCS B TEX WENAX, Paad KOTOPBIX OHHM OBUIM COOpaHbl, 3TH JAHHBIE MOTYT
COXPaHATHCS IPEUMYIIIECTBEHHO B 00€3TMUEHHOI (popMe B BII€ aHOHUMHBIX CBEICHUI.
614 Ha caiit OY wMoryr ObITh pa3MelieHbl OOIIEIOCTYIHBIC TEPCOHAIbHbBIC JaHHEBIE,
nepeyeHb KOTOPBIX OMPEAENSeTCs MO COTNIACOBAHUIO C CYOBEKTOM TaKUX JaHHBIX HA MOMEHT
nepesavyu B OTKPBIThIE HCTOYHUKH.
615 be3omacHOCTh NMEPCOHANBHBIX JAHHBIX MIPH UX 00paboTKe B MH()OPMAITMOHHOW CUCTEME
o0ecrieynBaeT onepaTrop WIW JIMIO, KOTOPOMY Ha OCHOBaHHMH JOTOBOpPA OINEPaTOp MOpydaeT
00paboOTKy MepCOHATBHBIX TAHHBIX (J1aee - YIIOJTHOMOYEHHOE JIUIIO).
617. Ilpu 00paboOTKE MEepPCOHATBHBIX JAHHBIX B WH()OPMAIMOHHOW CHUCTEME IIOJDKHO OBITh
o0ecrieyeHo: a) TPOBEIACHHE MEpONPUATUHN, HANpaBICHHBIX Ha MPEJOTBpAIICHUE
HECaHKIMOHUPOBAHHOTO JOCTYMA K NMEePCOHAIbHBIM JAHHBIM U (WJIH) MepeAadu uX JUiam, He
MMEIOLIUM IMpaBa A0CTYIa K Takoi nHGopMaIuy;
0) cBOeBpeMEHHOE OOHapykeHre (aKTOB HECAHKIIMOHUPOBAHHOTO JOCTYIIA K MEPCOHATBHBIM
JAaHHBIM; B) HEJIOIYIIEHNE BO3JCHCTBUS Ha TEXHUYECKHE

cpencrsa ABTOMAaTU3UPOBAHHOU 00pabOTKU NEPCOHAIbHBIX JAHHBIX, B
pe3ysbTare KOTOPOro MOXKET ObITh HApYILIEHO UX (PYHKIIMOHUPOBAHUE;
I) BO3MOXHOCTh  HE3aMEUIUTEIFHOTO  BOCCTAHOBJICHHS  MMEPCOHATBHBIX  JaHHBIX,
MOJIU(DUIIMPOBAHHBIX WM YHUYTOKEHHBIX BCJIEJICTBUE HECAHKIIMOHUPOBAHHOTO IOCTYyMa K
HUM;
1) IOCTOSIHHBIN KOHTPOJIb 32 00eCIieueHneM YPOBHS 3aIIMIIEHHOCTH IEPCOHABHBIX JAHHBIX.
618. Meponpusatus no oOecrneyeHHI0 Oe30MacHOCTH TMEPCOHANBHBIX JaHHBIX TPH HX
00paboTke B MH(GOPMAIMOHHBIX CHCTEMaX BKIIIOYAIOT B ceO0s:

a) ompeneneHue yrpo3 0O€30MacCHOCTH TEPCOHANBHBIX JAaHHBIX TP HX 00padoTke,
(dbopMUpOBaHNE HA X OCHOBE MOJIENIH YTPO3;

0) pa3pabOTKy Ha OCHOBE MOJEIHM YrpO3 CHUCTEMBI 3allUThl TIEPCOHATBHBIX JIaHHBIX,
oOecrieunBaroIell HEUTpaTu3alMio MPEANoiaraéMblX yrpo3 C HCHOJIb30BAHHEM METOA0B U
CHOcO0OB 3aIUThl NEPCOHANBHBIX JAHHBIX, IPEAYCMOTPEHHBIX JUIsl COOTBETCTBYIOLIETO Kjlacca
UH(POPMALIMOHHBIX CHCTEM;

B) MPOBEPKY FOTOBHOCTH CPEICTB 3aIIUThl MHPOPMALUU K HCIOJIb30BAHUIO C COCTABICHHEM
3aKITFOYCHUH 0 BO3MOXKHOCTH UX IKCILTyaTaIliH,

I') YCTaHOBKY W BBOJl B JKCIUTyaTal[MI0 CPEJICTB 3alIMThl MH(OpMAIMH B COOTBETCTBUU C
AKCIUTYaTallMOHHOW M TEXHUYECKOMN TOKYMEHTallHEH;

n) oOyueHHe JHI, HCHOJB3YIOUMX CpPEICTBAa 3allUThl HH(OpMAIUM, MpPUMEHSEMbIE B
WH(OPMAIIMOHHBIX CUCTEMAaX, IPaBHIIaM pabOThI ¢ HUMHU;



€) yueT NMPUMEHSEMBIX CPEACTB 3alUThl MHGOPMAIUH, SKCIUTYyaTal[MOHHON W TEXHUYECKOU
JOKYMEHTAIIMU K HUM, HOCUTEIEH TIepCOHANIbHBIX JaHHBIX;

’K) ydeT JIML, JOMYHIEHHBIX K paboTe ¢ MEepCOHATbHBIMH JAaHHBIMH B HH(OPMAIIMOHHOM
CUCTEME;

3) KOHTPOJb 3a COOJIOJCHUEM YCIIOBHH HCIIOJNL30BAHMS CPEACTB 3allUThl WH(POPMAIUH,
NPEIYCMOTPEHHBIX 3KCIUTYyaTallMOHHON U TEXHUYECKOW JOKYMEHTAIIHECH;

M) pPa30HMpaTeNIbcTBO W COCTABJICHWE 3aKIIOYCHHH MO (pakTaM HECOONIOICHUS YCIOBUN
XPaHEHUsI HOCUTEJICH TIEPCOHATBHBIX JIAHHBIX, UCIIOIB30BaHUS CPEACTB 3alIUTHI HHPOPMAIIHH,
KOTOPBIE MOTYT MPUBECTU K HAPYIICHUIO KOHPUACHIIMATHLHOCTH MEPCOHATBHBIX JAHHBIX N
JIPYTHUM HApPYIICHUSM, MPUBOMISIIAM K CHUIKEHUIO YPOBHS 3aIIHUIEHHOCTH IEPCOHATBHBIX
JMaHHBIX, pa3padOTKy W TMPHUHITHE MEp MO TPEJOTBPANICHUIO BO3MOXXHBIX OMACHBIX
MOCJIC/ICTBHI MOIOOHBIX HAPYIICHH;

K) OITMCAHUE CHCTEMbI 3aIIUTHI IEPCOHATBHBIX JaHHBIX.

7. Oco0eHHOCTH NpeAoCTaBJICHHS 10CTYIIA K ePCOHATbHBIM JaAHHBIM

7.1. Jloctym  COTPYAHHMKOB K  IEpPCOHQIbHBIM  JaHHBIM  aBTOMAaTH3UPOBAHHOM
uH(popManoHHON cucteMbl OY ocylIecTBIIETCS ¢ MUCbMEHHOIO cornacus qupekropa OY.
CoTpyaHUK, KOTOpOMY TpeOyeTcs OCTYN K IEepCOHAIbHBIM JAHHBIM, IOJAET IPEICTaBICHUE
Ha MMsS PYKOBOJIUTENS, B KOTOPOM YKa3blBacT LEIb IOJYyYEHUS CBEACHHUM IEPCOHAIBHOIO
XapakTepa U IepUoJl UCIIOIb30BaHUs MIPaB JOCTYIIA.
7.2. CoTpyAHUK, TNOJIyYMBLIMH corjacue pykoBojauTens OV Ha A0OCTyHn K NEpPCOHAIbHBIM
JTaHHBIM, JI0JKEH ObITh O3HAKOMJIEH ¢ HacTosuM [lonoxxenuem.
7.3. Kaxxaplil mosp30oBaTehb UMEET MHIMBUAYAJIBHYIO YYETHYIO 3alUCh, KOTOpas ONpeAesseT
€ro mpaBa ¥ MOJHOMOYHUS B aBTOMAaTU3WPOBAaHHON MH(pOpMaNMOHHOH cucteme. MHpopmanms
00 ydeTHOM 3amuMcu He MOXeT ObIThb nepenaHa aApyruM jaunam. llomp3oBarens Hecer
MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 32 KOH(UIEHIMATBLHOCTh CBEJICHUNM COOCTBEHHOW YYETHOM
3aIUCH.
7.6. Co3maHueM, yOaJIEHHMEM W  W3MEHEHHEM YUYETHBIX 3allucedl  MOJb30BaTeseh
aBTOMATH3UPOBAHHOM HH(OPMAIIMOHHON CHUCTEMbI 3aHHUMAIOTCS YIOJHOMOYEHHBIE JIMIA B
COOTBETCTBUH CO CBOMMH JIOJPKHOCTHBIMHU O0SI3aHHOCTSIMU.
7.10. 3anpemaeTcst UCMOIb30BaHUE AJIS JOCTyMa K aBTOMAaTU3MPOBAHHOW WMH(OPMAlMOHHOM
cucrteMe OV ydeTHBIX 3aMuceld Ipyrux mojab30BaTese.

8. Ilopsinok nepenayu uHGopmMannu, coep:kauleii nepcoHaJbHble JaHHbIE
81 [Ilopsnok  mepemaun  uWHGpOpMAIMM,  COJAepXkalledl  MepcoHalbHblE  JaHHbIE
aBTOMATH3UPOBaHHOM uMHpOpMmanmoHHoi cucrtembl OV, BHyrpu OY omnpenensercs
JOJDKHOCTHBIMU O0S13aHHOCTSIMU COTPYAHUKOB WM MPUKa3zaMu (pacnopsbkeHussMu) mo OVY.
82 B cooTBeTcTBUHM C 3aKOHOJATENHCTBOM Poccuiickoit dexepanny nepcoHANbHBIE JaHHBIC
aBTOMATU3UPOBAaHHOW  WHQopManuoHHOM  cuctembl OY  moryr  OBITh  TIEpEeAaHbI
MIPaBOOXPAHUTENbHBIM, CYJJE€OHBIM OpraHaM U JIPYTMM YUYPEKIEHHUSM B LENAX 3alUThl OCHOB
KOHCTHUTYIIMOHHOTO CTpPOS,

HPABCTBEHHOCTH, 3/IOPOBBS, MPaB U 3aKOHHBIX UHTEPECOB APYTHX JIUII, 0OecriedeHusi 000pOHBI
CTpaHbl ¥ 0€30MaCHOCTH rOCy1apCTBa.

83 Pemenne o mepemaue wuHpOpMamMM, COAEpKAIIed  MEPCOHAIBHBIE  JIaHHBIC
aBTOMATU3UPOBAaHHONW WHPOpManuoHHOM cuctemMbl OY TpeTbUM JWIaM, TNPUHUMACTCA
pykoBoautenem OVY.



84. Bompocamu B3aUMOJEHCTBUSI C YITOJHOMOYEHHBIM OPTaHOM I10 3aIlIUTE MPaB CYOBEKTOB
NEPCOHAIBHBIX JAHHBIX B YaCTH, KacCAlOUIEICs MEPCOHAIBHBIX JAHHBIX aBTOMATHU3MPOBAaHHOU
uHpopmannoHHoil cucrembl OV, 3aHMMaeTcs OTBETCTBEHHOE JIMLO 33 XpaHEHUE
NEPCOHANBHBIX JaHHBIX B aBTOMAaTU3MPOBAaHHON HH(OopMamoHHo! cructemsl OY.

9. OTBeTCTBEHHOCTH 32 HapylIeHue TpedoBaHus HacTosimero Ionoxenust
9.1. Jluma, BUHOBHBIC B HapyIIeHUHU TPeOOBaHWM HacTosmero deaepasbHOro 3aKoHa, HECYT
TPAXKIAHCKYIO, YTOJIOBHYIO, aIMUHUCTPATUBHYIO, JUCLHUTIIIMHAPHYIO u UHYIO
MPEAYCMOTPEHHYIO 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanm OTBETCTBEHHOCTb.

Ilepeyennb cBeaeHNId, MpeaCTAB/IsIEMbIX B Ka4ecTBe MePCOHATbHBIX JAHHBIX
ABTOMATU3UPOBAHHON MH(OPMAIMOHHOH cucTeMbl OY

1. B cocraB mnepcoHanmbHBIX MaHHBIX paboOTHHUKOB OV BXOAAT NOKYMEHTHI, COJAEpKalue
UH(POPMALIMIO O TACIOPTHBIX JAAHHBIX, 00pa30BaHUM, OTHOLICHUHM K BOWHCKOW OOS3aHHOCTH,
CEMEIHOM MOJIOKEHUU, MECTE KUTEJIbCTBA, COCTOSHUHU 370POBbs, @ TAKXKE O MPEABLAYIINX
MecTax ux paboThI.

2. KomIiekc JOKyMEHTOB, CONPOBOXKIAIOIMINN Mporecc 0QpOpMIICHHS TPYAOBBIX OTHOIICHHNA
pabotnuka B OV mpu ero mpueme, nepeBoje U yBoiabHeHHH. MHpopMmalus, npeacrabiseMas
pabOTHUKOM TpHU MOCTYIJIEHUH HA paboTy B OpraHu3anuio, J0KHA UMETh TOKYMEHTaIbHYIO
dopmy. Ilpu 3akmoueHun TPYAOBOTO IOTOBOpPa B COOTBETCTBUU cO cT. 65 TpymoBoro kogekca
Poccuiickoii @eneparuu U0, NoCcTynarliee Ha padoTy, MPeAbABISET pPad0OTOAATEINIO:

— MAacmopT WM UHOM TOKYMEHT, yIOCTOBEPSIONINI JINYHOCTB;

— TPYIOBYIO KHIKKY, 32 MCKJIIOUEHHEM CIy4aeB, KOT/Ia TPYIOBOM JOTOBOpP 3aKIHOYaeTCs
BIIEPBBIC WJIM PAaOOTHUK IMOCTYIMAeT Ha pabOTy Ha YCIOBHUSX COBMECTHTEILCTBA, JIMOO
TPYJOBasi KHIKKA y paOOTHHKA OTCYTCTBYET B CBSA3H C €€ YTpParod WU IO JPYTUM
MpUYHHAM;

— CTpPaxoBOE CBUJIETENBCTBO ITOCYJaPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHUs;

— JIOKYMEHTBl BOMHCKOTO YydeTa — Ui BOEHHOOOS3aHHBIX U JIMI, HOJJIeKaIINX
BOMHCKOMY Y4ETY;

— JOKYMEHT 00 00pa30BaHUH, O KBATU(DUKAIIUN UITN HAIMYWU CTICIUATTbHBIX 3HAHUN —
MIPU MOCTYIUIEHUH Ha paboTy, TPEOYIONIYIO CIIeIUATbHBIX 3HAHUH UITH CTIeUaTbHON
MOJITOTOBKH;

— cBuaeTenbeTBO 0 npucBoennu MHH (mpu ero Hanuunu y paboTHHKA);

— CBCACHHA O MPUBJIICUCHUU K aI[MI/IHI/ICTpaTI/IBHOI\/’I 1501050 yTOJ'IOBHOI\/'I OTBETCTBCHHOCTH,
HAIMYUIO WIH OTCYTCTBHUIO CYTUMOCTH.

[Ipu odopmnennn pabotHrka B OY paOOTHHKOM OTIeNa KaJIpoB  3aloHSIETCS
yauduipoBanHas ¢opma T-2 «Jluuynas kaprouka pabOTHUKA», B KOTOPOW OTpPakaroTCs
CIeyIoIINe aHKeTHbIE U Onorpaduyeckre JaHHble paboTHUKA:

— o6mue cBenenus (O.M.0. paboTHUKA, TaTa POKIEHUS, MECTO POXKICHUS, TPAXKIAHCTBO,

oOpa3oBanue, mpodeccusi, CTaxx padoThI, COCTOSHHUE B Opake, MacTOPTHBIC JAHHEIE);

— CBEJICHUs O BOMHCKOM Y4€TE;

— JaHHBIC O IpHEME Ha paboTy;
B nanpHeiinem B INYHYIO KapTOUYKY BHOCSTCS:

— CBEJICHUS O MMepeBoiax Ha APYTYI0 padoTy;

— cBeneHus 00 aTTecTaluu;



CBEICHHUS O TIOBBIIIICHUN KBAJTU(DUKAIIHH;

CBEICHUS O MPOEeCCHOHATBHON NEPENOATOTOBKE;
CBEJIEHUs 0 Harpajax (MOOIIPEHUSIX ), TOYETHBIX 3BAHUSX;
CBEICHUS 00 OTMYCKaXx;

CBEICHUS O COLMAIbHBIX FapaHTHUSX;

CBEICHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tele(OoHaXx.

B otnene kaapos OV co3aroTcs ¥ XpaHsTCs CIeIyIoIIie IPYIIbl JOKYMEHTOB, COIepKallne

JaHHBIC O pa6OTHI/IKaX B CIMHUYHOM HUJIKM CBOOAHOM BUJEC:

— JIOKYMEHTBI, COJep)KAIllie TEpPCOHANBHBIC JaHHBIE PAOOTHUKOB  (KOMILJICKCHI

JIOKYMEHTOB, COIPOBOXKIAIOIINE Mporecc O(GOpMIICHUS TPYAOBBIX OTHOIIECHUH MpHU
npueme Ha paboTy, epeBo/Jie, YBOJIbHEHNHN; KOMILJIEKC MaTEepUalIoB 110 aHKETUPOBAHUIO,
TECTUPOBAaHUIO; IPOBEACHUIO COOECeOBAHMM € KaHAWAATOM Ha JIOJDKHOCTB;
HO/UIMHHUKA M KOIUM IPHUKA30B I10 JMYHOMY COCTaBY; JIMYHBIE JieJla U TPYJOBbIE
KHIKKH paOOTHUKOB; JIeNa, COAEprKalllle OCHOBAHUA K IPUKA3y M0 JUYHOMY COCTaBY;
Jiena, coJieprKallie MaTepuaibl aTTecTalud paOOTHUKOB; CIIY>)KEOHBIX pacciielOBaHUI;
CHpaBOYHO- MH(POPMALMOHHBIM OaHK NaHHBIX IO MEPCOHATY (KapTOTEKH, KYpHAJbl),
NOJJMHHUKA ¥ KONUU OTYETHBIX, AHAJUTHUYECKUX U CIPABOYHBIX MAaTEpUANIOB,
nepeJaBaeMblX  pyKoBOACTBY  OpraHuzauuy,  pyKOBOIUTENSM  CTPYKTYPHBIX
HOJpa3/ie/IeHUil; KONMM OTYETOB, HAINpPABIAEMBbIX B TOCYIapCTBEHHBbIE OpPraHbl
CTaTUCTHKH, HAJOrOBbl€ WHCIEKIMHU, BBILIECTOSIIME OpraHbl YIpaBJIEHUS U Jpyrue
YUpEXKICHUS).

JlokyMeHTaus 1o opraHu3anuu padoThl CTPYKTYPHBIX MOApa3JeNeHul (TI0J0KEHUS O
CTPYKTYPHBIX MOJpA3JeIeHUsX, JOJKHOCTHbIE WHCTPYKIHMU DPAOOTHUKOB, HPUKA3bI,
pacropsKeHus1, ykazaHus pykoBojcTBa Opranuzaium); TOKyMEHTHI 110 TIAHUPOBAHHUIO,
y4eTy, aHaJIM3y U OTYETHOCTH B 4acTH paboThl ¢ epcoHasoM OpraHusanuu.



