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COJEPXAHUE OBYUYEHUA

OOyuenne wuHPOpMATHKE B [ KJIacce HOCUT KOPPEKUHUOHHYIO H
NPaKTUYECKYI0 HANpaBICHHOCTh M TECHO CBA3aHO C JPYTUMHU Y4eOHBIMHU
npeaIMeTaMH, — JKH3HBbIO,  TOTOBUT  OOYyYarOmMXCS K  OBIIAJCHHIO
npohecCHOHANBPHO-TPYJOBBIMU  3HAHMSMHM H  HaBblKamMH. Pacmpenenenue
y4eOHOTO MarTepuaja OCYIIECTBISIETCS KOHIIGHTPUYECKH, YTO MO3BOJISET
o0ecneunTh TOCTENEHHBIH Tepexo]] OT HCKIIOYUTENIBHO MPAKTUIECKOTO
U3y4eHUs HHQOPMATUKM K  IPAKTHUKO-TEOPETUUYECKOMY  HM3YyUEHHUIO, C
00s3aTeNbHBIM YYETOM 3HAUMMOCTH yCBaMBaeMbIX 3HAHUM U  yMEHHH
(bopMUpOBaHUS KUZHEHHBIX KOMIIETCHIINH.

B nponecce wusydeHus HUHPOPMATHKH Yy OOy4arOUIMXCA C JIETKOH
CTETICHbIO YMCTBEHHON OTCTaJOCTH (MHTEIJICKTYyalbHOM HEIOCTATOYHOCTH)
pa3BUBaeTCS DJIEMEHTapHOE MBIIUICHHE, (DOPMUPYIOTCS U KOPPUTUPYIOTCS
Takue ero Gopmbl, Kak CpPaBHEHHE, aHAJIU3, CUHTE3, Pa3BUBAIOTCS CIIOCOOHOCTHU
K 0000IIEHNI0 M KOHKPETU3allMH, CO3/IAI0TCS YCIOBHSI JUIsl KOPPEKIIMH TTaMSITH,
BHUMAaHUS U IPYTUX MCUXUUECKUX (PYHKIIH.

OCHOBHBIMH ~ OpTraHM3AMOHHBIMH  (opMamu  pabOTBI HA  YpOKe
uHPOpPMATUKUA  SBISIOTCA:  (pOHTaNbHAs, TPYIMIOBas,  KOJJICKTUBHAS,
WHUBUyallbHAs paboTa, paboTa B mapax.

[Tpu mpoBeaeHNM YPOKOB HH(POPMATHKH MPEANOIATACTCS UCTIOIB30BaHUE
CJIEYIOIIUX METO/I0B:

— CJIOBECHBIE (paccka3 MM M3J0XKEHHE HOBBIX 3HaHMM, Oecena, paborta c
yU4eOHUKOM HJIU IPYTUM TIeUaTHBIM MaTEePHUAIIOM);
— HaryggHele  (HaOJdrofieHWe, JIEMOHCTpanusl TNPEeAMETOB WU HX

U300paKEeHHI );



— MPEIMETHO - MPAKTUYECKHe (U3MEPEHHE, BRIYEPUUBAHNE TEOMETPHUUECCKUX
buryp, MoJIeTUpPOBaHKE, HAXOKICHNE 3HAYCHUN YMCIIOBBIX BRIPAKCHUH);

— YaCTHUYHO-TIOMCKOBBIC (aBpHCTHYECKAS Oecena, OJTUMITHA/IA,
MpaKTHYECKHE PabOTHI);

— CHCTEeMa CTCIHATBHBIX KOPPEKIIMOHHO — PAa3BUBAIOIINX METOJIOB;

— METOJbI OpTaHW3aINK JEATCILHOCTH (TMpHydYeHUE, YIpaKHEHHE, MOKa3,
noJipakaHue, MOPyICHHE);

— METOJBl  CTUMYJIUpPOBaHUS  TOBeACHHWs  (TMOXBaja,  IOOIIPEHHE,
B3aMMOOIICHKA).

[Ilupokoe mMpUMEHEHUE HAXOAUT MPOOJIEMHOE M3JIOKEHUE 3HAHUH, MPH
KOTOPOM SIBJISIETCSl CO3/IaHHUE MPOOJIEMHOW CHUTYallud, HMCCIIEOBAaHUE, IMOUCK
MPaBUIILHOTO OTBETA.

B ydeOHOM mpoliecce wyamie BCEro Npeanosiaraercs HCIoIb30BaHUE
KOMOHWHAITNN YKa3aHHBIX METOA0B. KOMIUIEKCHOE X MCTIOJIb30BaHUE TTO3BOJISET

OoJree MOJTHO pemaTh 3aadl KaXXI0To ypoKa.

Coneprxkanue pas3jiesioB

Ne HasBanue pasgena KonnuectBo KonnuectBo
n/m 4acoB KOHTPOJIBHBIX
pabot
Wupopmaniysg BOKpyr Hac 12 1
Nudopmarimonabie TEXHOIOTUN 22 2
HTroro: 34 3




IINTAHUPYEMBIE PE3YJIBTATBI

JIMYHOCTHBIE:
— TPUHATHE ¥ OCBOCHHE COIMAIBHON poJi 00ydarorierocs, GOpMUpOBaHHE
U pa3BUTHE COIMAJILHO 3HAYMMBIX MOTHBOB YU4E€OHOH ACATEILHOCTH;
~ Pa3BUTHE HABBIKOB COTPYJHHYECTBA CO B3POCJIBIMHU M CBEPCTHHKAMHU B
Pa3HBIX COLMAIBHBIX CUTYyalUsX, YMEHHS HU30eraTbh KOH(JIUKTOB M HAXOAUTh
BBIXOJIbI W3 CHOPHBIX CHUTyallMd, YMEHHUS CpaBHUBaTh TIOCTYIIKM T€pOEB
JUTEPATYyPHBIX TPOU3BEACHUIN CO CBOMMHU COOCTBEHHBIMH MOCTYIKAMH;
— BJIQJICHUEC HABbIKAMHM KOMMYHHUKAIIMM UM TPUHIATBIMA pUTyallaMHu
COLMAJILHOTO B3aUMOJICHCTBHS;
~ OBJIQJICHUE HAaBBIKAMM KOMMYHHKAIIMM W TNPUHATBIMU  HOPMaMU
COITMAJILHOTO B3aMMOJICHCTBHUS, MCIOJIB30BaHUE JOCTYITHBIX WH(POPMAIIMOHHBIX
TEXHOJIOTUH JIJI1 KOMMYHHKALUU.
- OCO3HaHuEe ce0s Kak rpaxaanuHa Poccuu; ¢opmupoBaHue YyBCTBa
rOpAOCTH 3a CBOKO PoinHy, poccuiicKkuil Hapo 1 U uctoputo Poccum.
IpeamerHble:

MuBUMaIbHBIN VPOBEHD:

- HMMETh MPEACTABJIECHUE O MEPCOHATBHOM KOMITBIOTEPE KaK O TEXHUYECKOM
CPEJICTBE, €r0 OCHOBHBIX YCTPONCTBAX M MX HA3HAUCHUH;

~ YMETb BBINOJHATH JIEMEHTAPHbBIE JEHCTBUS C KOMIIBIOTEPOM U JAPYTHUMH
cpenctBamu KT, ucnonb3ys Oe3onacHble AJii OpPraHOB 3pEHHUSA, HEPBHOM
CUCTEMBbI, OIIOPHO-JIBUTATEIILHOTO arapara SproHOMUYHbIE IPUEMBI paOOTHI;

~ YMETbh MOJIb30BAThCS KOMIBIOTEPOM JJISi PELICHUS] JOCTYHHBIX Y4E€OHBIX
3a/la4y C MPOCTHIMU MH(POPMALMOHHBIMU OOBEKTaMH (TEKCTaMH, PUCYHKAMH H
ap.).

JloCcTaTOYHBIN VPOBEHE:

— HMMCTb HNPEACTABIICHHUEC O IICPCOHAIIBHOM KOMIIBIOTEPC KaK TCXHHUYCCKOM

CpCACTBC, CI'O OCHOBHBIX YCTpOﬁCTBaX U UX HAa3HAYCHUU,



~ YMETh BBINOJHATH 3JIEMEHTAPHBIE IEUCTBUI C KOMIBIOTEPOM U JIPYTUMH
cpenctBamu KT, wucmonb3ys Oe3omacHble [JIsi OPraHOB 3PEHHUS, HEPBHOM
CUCTEMBI, OIOPHO-/IBUTATEJILHOTO alapaTa SprOHOMUYHbIE TPUEMBI paOOTHI;

~ YMETh NOJIb30BAThCA KOMITBIOTEPOM IS PELICHHS] JTOCTYIHBIX Y4E€OHBIX
3aa4 ¢ IPOCThIMU MH(OPMALMOHHBIMU OOBEKTAMU (TEKCTaMU, PUCYHKAMHU H
Ip.), JOCTYIIHBIMHU 3JIEKTPOHHBIMU PECypCaMu;

~ YMETh MOJIb30BAaThCSl KOMIBIOTEPOM JJIA MOUCKA, MOIYYEHUS, XPAHEHUS,
BOCIPOM3BEJCHUS U IT€peIavu HEOOX0AUMON HHPOpMaLHH;

- yMeTh 3amuchiBaTh ((PUKCHpPOBATH) BBIOOpPOUHYIO UH(MOpMaIUO 00

OKpY>KaroleM MHUpE U 0 cede caMoM ¢ oMoIsio nHCTpyMeHToB UKT.

CucreMa OIeHKH JOCTHKEeHU M

OrneHKa TUYHOCTHBIX PE3yJIbTATOB MPEIOJAaraeT, MPexkae BCETro, OICHKY
MPOJIBUKEHHUS, OOYYaloIIerocs B OBJAJACHUU COLMATBHBIMU (SKM3HEHHBIMH )
KOMITETEHIIUSIMH, MOXET ObITh MIPE/ICTABIICHA B YCIOBHBIX €IMHUIIAX:

— 0 6awoB - HET PUKCUPYEMOW TUHAMUKH;
— 1 6amn - MUHMMAaTbHAS THHAMUKA;

— 2 6aina - yIOBJI€TBOPUTEIbHAS JUHAMHUKA;
— 3 Gaia - 3HAYUTENIbHAS IMHAMUKA.

OneHka TMpeaMETHBIX PE3yJbTaTOB  OCYIIECTBISETCA IO HTOram
WHIUBUAIYAIBHOTO ¥ (DPOHTAIBHOTO OINpoca OOYyJaronIuXcs, BBITIOJIHCHUS
CaMOCTOATENBHBIX Pa0OT (10 TeMaM YpPOKOB), KOHTPOJIBHBIX pabOT (BXOIHBIX,
TEKYIUX, TPOMEKYTOUYHBIX ¥ UTOTOBBIX) M TECTOBBIX 3adaHuil. [Ipm omenHke
MPEAMETHBIX  pPE3YyJbTAaTOB  YYUTHIBACTCS  YPOBEHb  CaMOCTOSATEIBLHOCTH
00y4JaromnIerocs ¥ 0COOEHHOCTH €T0 Pa3BUTHSI.

KpuTtepun onieHKH npeMeTHBIX pe3yJIbTaTOB
Yemuoi omeem:
Onenka «5» - TOHWMAeT MaTepuan; C TIOMOIIBIO YYHUTEIS YMeEeT

000CHOBaTh U CHOPMUPOBATH OTBET.



Onenka «4» - TMpU OTBETE JOMYCKAeT HETOYHOCTH, OIMOKH B PEUH;
OIMOKH UCTIPABIISET TOJIBKO MPHU TIOMOIIH YIUTEISI.

Onenka «3» - Marepuad U3JIaraeT HEAOCTATOYHO TMOJHO U
MOCJICIOBATEIBHO; JTOMYCKAET PSi OMMOOK B PEYM; OITMOKW HCIPABISAET TPU
MOCTOSIHHOM MTOMOIIY YUUTENS U 00yJYaroIuxcsl.

Tlucomennwiii omgem:

OreHka «5» - BBITIOTHUI paboTy 6€3 OmuooK;

Ornenka «4» - gomyctuii B padote 1 wiu 2 ommobKu;

Omnenka «3» - momycTui B paboTe 5 omuooK;

Onenka «2» - He CTaBUTCAL.

Ilpaxmuueckas paboma na I1K:

OIICHKA «5)» CTaBUTCS, CCIIH:

— 00yyYaromuics caMOCTOATENILHO BBITIOJIHUII BCE ATAIbl PEIICHUS 3a/1a4y Ha
I1K;

— paboTa BBITIOJHEHA TOJHOCTHIO WM TONYYEH BEPHBIA OTBET WM WHOE
TpedyemMoe NpeAcTaBICHUE pe3ybTaTa padoThl;

OIICHKA «4» CTaBUTCS, €CJIU:

— paboTa BBITIOJHEHA TOJHOCTBHIO, HO TIPH BBITTOJIHCHHH OOHAPYKHIIOCH
HEJIOCTATOYHOE BIaJieHne HaBbikaMu paboThl ¢ IIK B pamMkax mocTaBlieHHOM
3a/1auu;

— MpPaBUJIBLHO BBINIOJHEHA Oonbinas YacTh pabotel (cBbiie 85 %),
JIOMYIIEHO HE 0oJiee TPeX OMINOOK;

— paboTa  BBINOJIHEHA TOJHOCTHIO, HO  MCIOJIb30BaHbl ~ HaWMEHEe
ONTUMAJIbHBIE TIOJIXO/IbI K PEIICHUIO TTIOCTABJIICHHOMN 3aJ1auHu.

OIIEHKA «3)» CTaBUTCSI, €CIIU:

— paboTa BBHITIOJIHEHA HE TOJHOCTHIO, JOMYIICHO Oojiee TpeX OMIUOOK, HO
oOydJaromnuiicss BiajeeT OCHOBHBIMU HaBbikamMu paboTel Ha IIK, TpeOGyempiMu
JUJISL pEIICHUs TIOCTABJICHHOM 3a1auM.

OLIEHKa «2)» - HE CTaBUTCH.



TEMATHUYECKOE IINTAHUPOBAHUE

No Tema ypoka Kon- [IporpammHuoe coaepxkanue JuddepeHnnanus BUIOB IeSTEIHHOCTH
n/m IIE?C(:)B MuHuMaNbHBIA YPOBEHD JlocTarouHblll ypOBEHb
HNudopmanus Bokpyr Hac- 12 yacos
1 | Lenu uzyueHus 1 [Tpocmotp mpesenrtanuu «Kypc CMOTpAT mpe3eHTaIII0 CMOTpST Mpe3eHTaIUI0
Kypca unpopmaruky. Madopmaruka s «Kypc undopmaruxu. Uadopmaruka | «Kypc nadopMaruky.
MH(OPMATHKH. HAYMHAIOLIUX ). JUISL HAYMHAOLIUX ). Nudopmaruka nmis
Texuuka IIpaBuiia Ge3omacHol paboThI ¢ [TepeuncnsroT npaBuiia 0€30MaCHON | HAYMHAIOIIIHUX Y.
0e30IacHOCTH U KOMIIBIOTCPOM. paboOTHI C KOMITBIOTEPOM H HaspiBaror npaBuiia 6e30macHom
OpraHu3anys Opranuszanus pabouero Mecta opraHusaiuy paboyero Mecra 1o PabOTHI C KOMIILFOTEPOM M
pabouero mecra Tabnuie B ydeOHUKE opraHu3aiu padouero Mecra
2 | Uadopmarnus 1 [IpocmoTp mpe3eHTaIuu o TeMe CMOTPSAT IPE3EHTALINIO CMOTpSAT IPE3EHTALNIO
BOKpPYT Hac «Bugsr uHGOpMATTIIY. «Buasr uHGOpMATTIIY. «Bupl uHGOpMAITAI.
HeiictBust ¢ naopMarueit OTBeyaroT Ha BONIPOC «UTO TaKOE OTBeYarOT Ha BOIPOC «UTO TAKOE
(monyuenue, o06paboTKa, XpaHEHHE, undopmarus?» Haspiaror, uHpopmarusa?» HasbiBator,
nepezaya) TIePEUHCIISIOT BH/IBI HHPOPMAIIHH, HepeuncIIsioT BUAbI HH(OpMaLnHY,

MPUBOIAT IpuMephl. HazbiBaroT
JEICTBHS, KOTOPBIE MBI MOXEM
BBITIOJTHATH C HHGOPMAIIHECH.
BrimonHstoT AeiicTBUS 1O Tiepeaaun
nHdopMaluu, ee mpruemMy, 0o0paboTke
Y COXPAHEHHUIO C TTIOMOIIBIO YUUTEIs

NPUBOIAT NpuMepbl. HazbiBaroT
JIEUCTBUS, KOTOPHIE MBI MOKEM
BBITIOHATH ¢ HH(GOpMAITHEH.
BrimonHsaioT aeiicTBU MO
nepenayy HHPOpPMaIuu, ee
npuemy, o0paboTke u
COXPaHECHUIO




Komnerorep —
YHHUBEpCalIbHas
MalIvHa OJ1d

[IpocmoTp npe3eHTanuu no TeMe
«KomMmmnbroTep — yHUBEpCaIbHas
MalIuHa i paboThl ¢
uHpopManuein».

CwmotpsaT npeseHTanuo «KomMneroTep
— YHUBEpCaJIbHas MallnHa s
paboThI ¢ HHGOPMAITUCH.
HazpiBatoT 0CHOBHBIE KOMITOHEHTBI

CMOTpSAT Npe3eHTaLHIO
«KommnproTep — YHUBEpPCAIbHAS
MalllvHa JJis paboThI C
uHpopmanuein».

paboTHI C
. OcHoBHBIE YacTH KoMIIbloTepa. Buasl | komnbroTepa. HazpiBaroT BUbI HazbiBatoT OCHOBHBIE
uHpopmanuei
(opman KOMIIBIOTEpOB. BKirtouenue u koMnbroTepoB. [lokaseiBaror, rue KOMITOHEHTBI KOMITBIOTEPA.
BBIKJIIOYEHHE KOMITBIOTEPA. pacrionaraeTcsi KHOIKA BKIIOYCHUS | HaspIBArOT BH/IbI KOMIIBIOTEPOB.
Komanna 115 mpaBuiibHOIO KOMIIbIOTepa (HOyTOyKa). BKIIOYaIoT | 3yam01 T10KA3BIBAIOT, TJIE
BBIKJIIOUEHUS KOMITbIOTEPA KOMIIbIOTEp (HOYTOYK). 3HAIOT U PACITIONATAETCs KHOIKA
[TOKa3bIBAIOT KOMaHAbI JJIs BITIOUEHHS KOMITHEOTEA
MIPABUIIBHOTO BBIKJIIOYEHUS
(HoyTOyka). Brimrouatot
KOMIIbIOTEpaA. BrIKiIogyaror
KOMITbIoTep (HOYTOYK). 3HAIOT U
KOMIIBIOTEP
IIOKa3bIBAIOT KOMaH bl JUIs
IPaBUIBHOTO BBIKITIOUEHHUS
KOMIIblOTEpa. Beikitouaror
KOMIIBIOTEP
Komnerorep — Kommbrorep, ero Ha3HaueHUE U [lepeuncnstor OCHOBHbIE | [IepeuncisitoT OCHOBHBIE
YHUBEpCalbHas YCTPOHCTBO. KOMITOHCHTBI KOMITBIOTEPA. | KOMIIOHEHTHI KOMIIBIOTEDPA.
MALIHA JUTST Tumer aitnos. M300paxenne paiinos | Pasmndator  tumbl  (aiino  (IPH | Pasnguyarot THIBL (aiiios (IpH
Ha KOMIIBIOTEPE noMomu y4yeOHUKa). YuTaroT uMs
paGoTHI ¢ p da 0111 ya o a)3 o . noMouy y4eOHuka). Yuraror ums
HII0B. Ka3bIBAIOT H .
undopmarmeit (aiinos. [TokaspiBaroT Ha

KOMITIBIOTEPE H306pa)KeHI/IH arnoxK "
YUTaIOT UX Ha3BaHusg. OTBeUaroT Ha
BOIIPOC «I[J'IH 4qero Co3aar0T MaIKH ?»
IIpH IOMOIIHN YUUTCIIA

KOMITbIOTEpE U300pakeHUs Marok
Y YUTAIOT UX HA3BaHUS.
HazwiBaroT ¢haiisnel, KOTOpbIE
XxpaHarcd B nanke. OTBeyaroT Ha
BOITPOC «J1J1s1 uero co3naror
TTaIKKU?»




BBog
uHpopManuu B
namsITh

[IpuHsATHE IPABUIBHOTO MOJIOKEHUS
32 KOMITBIOTEPOM.
[IpocMoTp mpe3eHTanuu

CMOTPAT IpE3EHTALUIO
«Knasuarypa. YCTpoucTBO U
HaszHaueHuey. [IpuHumaroT

CMOTpST Npe3eHTaLUI0
«Knasuarypa. YcTpoucTBO U
Ha3HaueHuey. [IpuHumaror

KOMITbIOTEPA. «KnaBuarypa. YcTpoiicTBO 1 MPaBUIILHOE TIOJIOKEHHE 3a IIPaBUJIBHOE [OJIOKEHHE 32
H%aKTH;_eClKaH gaaHaqueHHe». KOMHBIOTepOM.UHOKaSBIBaI-OT Ha KoMIbroTepoM. HasbiBaroT
abora Ne CTpOMCTBA BBOJA MH(MOPMAIIUH. HCYHKE YCTPOICTBA JIJIs1 BBOJIA o
p p A bopman PHUCYHKE yCTp A A YCTpOMCTBA ISl BBO/IA
«KnaBuarypa. 30HBI pa3AciiCHUsI KJIaBUATYPHI. nHpopmanuu. PaccmarpuBarot
uHdopmaruu. PaccmarpuBaror
OcHoBHas OcHOBHasl 103ULUS AJIBLIEB. KJIaBUATypy. 3allyCKalOT IpOrpaMmmy
o 5 KJIaBHATYpPY. 3ayCKaoT
MO3UIIUSA BrlinonnHeHNE TPaKTUIECKOW PaObOThI Bnoknom:. E _
najbleB HA No 1 «KnaBuarypa. OcHOBHast Ilyck - Cmanoapmmusie — Windows TIpOTpaMMy HAOKHOM. )
KJIaBHATYPE» MIO3HUIIMSA MAJBIEB Ha KIIABHATYPE» - BioKkHOmM TIPH TIOMOIIU YYHUTEIS. Iyck - Cmanoapmnsie — Windows
[1[énKaroT JIeBOif KHOMKOM MbIiy o | Droknom
KHOINKe B1oxkHom. 3aKpbIBalOT IIénkaroT JIEBOM KHOIIKON MBIIIH
nporpamMmmy broxrom 6€3 110 KHOIIKE b10KHOM. 3aKPhIBAIOT
COXpaHEHHUs U3MEHEHU TTPH nporpammy biroxnom 6e3
IIOMOIIHN YYMTCJIA COXpaHECHUS U3MEHECHUI
Bson [IpuHsATHE MPABUIBLHOTO TOJOKEHUS [IpuHUMArOT IPaBUIIBHOE [TpuHUMAOT TPaBUIIBHOE

uH(popMaluu B
aMsATh
KOMIIBIOTEpA.
IIpaxTrueckas
pabota Ne 1
«KnaBuarypa.
OcHoBHas
MO3ULUSA
najibleB HA
KJIaBUAType»

3a KOMIIBIOTEpOM. BrinonaHenue
npakTuyeckoit padoter Ne 1
«Knauarypa. OCHOBHAasI TTO3UIIHS
NaJbIIEB HA KJIIABUATYPE»

I0JIO)KEHHE 32 KOMITBIOTEPOM.
PaccmaTpuBaroT knaBuarypy.
3amyckaroT nporpamMmmy brokxom:
Ilyck - Cmanoapmmuwie — Windows -
brnoknom npy MOMOIIK yUUTEIIA.
II[énkaroT 1e€BOI KHOMKOM MBIIIIH IO
3HauKy broxnom. HaxonmsT Kypcop.
Habuparot agwigh neBoit pykoi,
HaXUMaroT /Ipobern, a 3aTeM
HaOMPAIOT 0104 TIPABOM PYKOH.
3aKkpbIBAIOT Iporpammy biroxnom
0e3 coxpaHeHUs1 U3BMEHEHUH Npu
IIOMOIIY YUUTENSA

MIOJIO’KEHUE 32 KOMIIBIOTEPOM.
PaccmarpuBaroT kiiaBuarypy.
3amnyckaroT nporpammy binoxknom:
Ilyck - Cmanoapmuvie —
Windows - broknom

IIl€nkaroT J1IeBOM KHOIKOM MBIIITH
1o 3HauKy broknom. Haxonar
Kypcop. HabuparoT aswvigh neBoit
pykoii, HaxumaroT /lpobern, a
3aTeM HabUparoT 01074 TIPaBoOi
pyKOii. 3aKpBIBAIOT IPOTpaMMy
Bnoxnom 6e3 coxpaneHus
W3MEHEHU M




Knasuarypa.

HpI/IHHTI/Ie IIPaBHUJILHOI'O ITOJIOKCHUA

[IpuHMMarOT npaBuiIbLHOE

[IpuHEMaIOT paBUIILHOE

[TpakTrueckas 3a komnbroTepoM. ITpocmoTp II0JIOKEHUE 32 KOMIIBIOTEPOM. HOJIOXKEHHE 38 KOMITLIOTEPOM.
pabota npe3eHTanuu no teme «KnaBuarypay. | 3amyckaroT nporpammy bioxnom: 3amycKaioT porpammy BirokHom:
Ne 2 Brinonnenne npakrtudeckoi pabotel | [Iyck - Cmanoapmusie — Windows - Iycxk - Cmandapmusie — Windows
«BcnnomuHaem No2 «BcrnoMuHaeM KjiaBHaTypy» bnoxkrnom nipu MOMOILU YUUTEIIS. - Bnoxom. Haxomsr kypeop.
KIABHATIPY Haxozar kypeop. HaGupaior cnoe | Hagupator eaoe v 1 o
UCIOJIb3Ys KIABUIIHYIO

KJIaBUIIHY0 koMOuHarmio SHIFT +

{6yK6a;} ¢ TIOMOITHIO YaTeNs, C xoMmOuHarmio SHIFT + {6yxea}. C

JIOMOLIBEO MOMOIIIbIO

Kiasuiy ENter nepexoit Ha Hobyto | K1aBUIIM ENtEr nepexonsr Ha

cTpoky. Habuparor HOBYIO cTpoKy. Habupator

cnoBo Mudopmaruka. C moMoIpo cinoso Mudopmaruka. C

CHUMBOJIOB, U300pa’KEHHBIX B MOMOIIIbIO CUMBOJIOB,

BepXHeH yacTu M(PPOBBIX KIABUIL, | H300paKCHHBIX B BEPXHEH YaCTH

BBITIOJIHAKOT PUCYHOK IIPH IIOMOIIH U (POBBIX KJIABUIII, BHITTOJHSIOT

y4urens. 3aKpbIBaloT IIPOrpaMMy PUCYHOK. 3aKpbIBaIOT IPOrpamMmy

broxnom 6Ue3 COXpaHCHUA Bnoxnom 6e3 coXxpaHeHuUs!

M3MEHEHUN 3MEHEHi
VYpasnenue IIpocMoTp mpe3eHTanuu Cmotpsr npeseHTanuio | [IpuHrMaroT npaBmibHOE
KOMITBIOTEPOM. «YTpaBiieHHE KOMIIBIOTEPOM. «YmpasieHue KOMIBIOTEPOMY. | TIOJIOKEHHE 32 KOMITLIOTEPOM.
[TpakTrueckas [TpuHsATHE PABUIBLHOTO MOJIOKEHUS [TpunumatotT MPaBUIBHOC | PaccMaTpHBAIOT 3HAYKH, KOTOpBIE
pabora Ne 3 33 KOMIIBIOTEPOM. TOJIOKEHHE 33 KOMIBIOTEPOM. | pnacrionararorcs Ha Pabouen
«[Ipuemsr Beinonnenue npakruyeckoil paboTel PaccMaTpuBarOT  3HAYKH, KOTOPBIC | ..o e, HAXOJAT MaHeIb 3a1ad i
yIIpaBIICHUS Ne3 o teme «Ipuemsl ynpapieHus pacmonararoTcst Ha Pabouem cmorne, | . orky Iycx. Haxos Ha skpare
KOMITBIOTEPOM» KOMIIBIOTEPOM) HaxXoAAT NaHedb 3a/1a4 U KHOIKY

(ITporpammbl U TOKyMEHTHI, pabounii
CTOJI. YIIPaBJIEHUE KOMIIBIOTEPOM C
TTOMOTIIBIO MBIIIIN )

Ilyck. Haxomar Ha 3KpaHE CTPEIKY
— ykazarens MblM. [lepemeniaror
MBIIIb 110 IMOBEPXHOCTHU CcToJa,
HAaBOJAT  yKa3arelb MBIIM  HA
KHONKY //yck NPy MOMOIIU YUUTEIIS.

CTPEJIKY — YyKa3areJb MBILIH.
[IepemeniaroT MbILIb 110
IIOBEPXHOCTH CTOJIA, HABOIAT
yKa3aresb MBIIIY Ha KHOIKY
Ilyck. HaBomsT ykasareib MbIIIA
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HaBomar ykazarenp MblIIM  Ha
3Ha4OK Kop3uHa W BBIACISIOT €ro.
Haxonar Yacer Ha mnaHenu 3aaad.
IIposepsitor TOYHOCTb
YCTAaHOBJIICHHOTO Ha KOMIIBIOTEPE
BPEMEHHU IMPU MTOMOIIU YUUTEIIA.
OTkpbIBatOT nporpammy bioxkHom,
HaxOJST JIEMEHTBI: CMpPOoKa
3a20/1068Ka, CMPOKA MeHI0, KHOIIKA
Csepnymuw, kHOIIKa Paseeprymb,
KHOIIKA 3axpsimy, pabouas

0baacmov, pamka OKHA TIPA TTIOMOIIIH
yuurens. Pa3BopaunBaroT OKHO,
MepeMenIaroT ero mo padoyemMy
CTOJ1y, MEHSIOT pa3Mepbl OKHA C
TIOMOIIBIO YYUTENS. 3aKPBIBAIOT
nporpammy brnoxnom

Ha 3Ha40K Kop3una U BBIAEISIIOT
ero. Haxonar Yacw Ha nanenu
3aga4. [IpoBepsArOT TOUHOCTH
YCTAHOBJIEHHOT'O Ha KOMIIbIOTEpE
BPEMEHH.

OTKpBIBAIOT IPOrPAMMY
bnoknom, HAXOOAT IEMEHTHI:
CMPOKA 3a20/108Kd, CMPOKA MEHIO,
kHomka CeepHymb, KHOIKA
Paszeepnymu, knonka 3axpuime,
pabouas obracms, pamka oKHa.
Pa3BopauuBaior okHO,
nepeMeniaT ero mo paboueMy
CTOJY, MEHSIOT pa3Mepbl OKHA.
3aKphIBaOT IporpamMmy birokHom

XpaHeHue
uH(pOopMaIIH.
IIpaxTrueckas
pabora

Ne 4 «Co3naem
U COXpaHsieM
dbaitnb

Xpanenue nHpoOpMaLuH, NaMITh

KOMITbIOTEpA, HOCUTENb HH(OpMaIuHy,

¢aiin, namnka.

[TpocmoTp mpesentanuu «Co3maem u
coxpassieM (ailsibn».

[TpuHsATHE TPaBUIBLHOTO MOJIOKESHUS
3a KOMIIbIOTEpOM. BrinoiHeHne
npakTrueckoit padbotsl Ned «Co3naem
U coxpaHseM Qailm» (cozganue u
coxpaHeHue ¢aiina)

CMmortpsaT npeseHtanuio «CoznaeM u
coxpaHsieM (aiib.

[TpuHUMAaIOT TPaBUITBHOE
MOJI0KEHHE 32 KOMIIBIOTEPOM.
3amyckaroT nporpammy birokHom:
Ilyck - Cmanoapmmuwvre — Windows -
Bnoxknom. Habuparot Tekcr,
COXPAHSIOT €T0 B IAaNKe CBOETO
KJIacca Mpy TOMOIIIN YIUTENs

CwmortpsT npe3eHtanuio «Co3gaem
U coxpaHsieM (ailiaby».
[IprHEMarOT MpaBUIBHOE
MIOJIO’KEHUE 32 KOMIIBIOTEPOM.
3amnyckaroT nporpammy binoxknom:
Ilyck - Cmanodapmuwvre — Windows
- Bnoxnom. HaOupariot Tekcr,
COXPAHSIOT €r0 B MAalKe CBOETOo
KJlacca
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10 | Xpanenue Xpanenue nHhopMaIum, NaMaTh [IpuHMMarOT npaBuiIbLHOE [IpuHMMarOT NpaBUIILHOE
uH(pOpMaIUH. KOMITBIOTEpa, HOCUTENb HH(OPMAIUH, | TIOJIOKEHUE 32 KOMIIBLIOTEPOM. HOJIOKEHHUE 32 KOMIILIOTEPOM.
[IpakTnueckas (aiin, manka. 3anyckaroT nporpammy broxkHom. 3armyckaroT mporpammy BiokHom:
pabora [punstue npaBunbHOroO nonoxkenus | [lyck - Cmanoapmusie — Windows - Iycxk - Cmanoapmusie — \Windows
Ne 4 «Co3naeMm 3a KOMHBI-OTCEOM. Brinonunenune broknom. Habuparot Tekcr, - Broknom. HabuparoT Tekcr,

1 COXpaHseM IIPaKTUYECKOU p?:6OTbI Ne4 «Co3maeM | cOXpaHSIOT €r0 B IAIIKE CBOETO COXDAHSIOT €r0 B MAMKE CBOETO
dbaitnb U coxpansieM ¢aitn» (co3gaHue u KJIacca MpHU MOMOIIU YUUTEIS
coxpaHeHue (Qaiina) facea
11 [Tepenaua 3HaKOMCTBO ¢ BuIamu nHpopmanuu. | OTBEYarOT Ha BOIIPOC YTO TAKOE JatoT onpenenenne nHpopMaruu.
uHpOpMAIHH Bunei ¢ cnoco6sl nepenauun unpopmanus. [lepeducnsror BUabI [lepeuuncnsiroT BUAbI
uHpOpMaLIUU nHpOpMAaINH, TPUBOJAT IPUMEPHI C | HHPOPMALIUH, TIPHBOIST
MTOMOIIBIO YYUTES. npumepsl. [lepeuncnsror
JEICTBUS, KOTOPHIE MBI MOXKEM
BBINOJIHATH ¢ HH(OpManuen

12 KonTtponbHas BrinosiHeHNE KOHTPOJIBHOM OTBeyaroT Ha BOIPOCHI TECTA C OTBeyaroT Ha BONPOCHI TECTA
paGora Nel pabotsr Nel «YcTpolicTBo HOMOIIBIO y4eOHUKA
((YCTpOﬁCTBO KOMIIBIOTCPA U OCHOBLI
KOMIIBIOTEpA 1 M0JIb30BATENILCKOr0 UHTEpdeiicay
OCHOBBI
M0JIb30BaTEIbCK
oro
uHTepdeiica»

Nndopmannonnbie TEXHOTOTHHU- 22 Yaca

13 Komnserorepnas KomnbrorepHas rpaduxa, CMOTpAT Ipe3eHTaLHI0 CMOTpST Npe3eHTaHI0
rpaduka. rpaduyeckuil pegakTop, pabodas «MIHCTpYyMEHTHI TpaduuecKoro «MIHCTpyMEHTHI TparuecKoro
['padpuaeckuit 0071aCTh. penaktopay. IToka3pIiBatOT OCHOBHBIE | peakTopay. [lepeuncistor
penakrop Paint. IIpocMoTp mpe3eHTanuu 3JIEMEHTHI OKHA rpaduyeckoro IIPOrPaMMBbI, KOTOPbIE TIOMOTAOT
IIpakTnueckas «HCTpYyMEHTHI rpaduyeckoro penakTopa Paint Ha pucyHke. YEJI0BEKY CO3/1aBaTh
pabota penaxkTopay. [IpyHMMaroT npaBUIbHOE n300pakeHHsI Ha KOMITBIOTEPE.
NoS«3yuaem Brinonaenne npakTudeckon paboThl MOJI0)KEHUE 32 KOMITBIOTEPOM. Ha3p1BatoT OCHOBHBIE AJIEMEHTHI
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UHCTPYMEHTHI Ne5 «M3yuaeM HHCTPYMEHTBI 3amyckatoT rpadudeckuit OKHa rpapuuecKkoro peaakropa
rpadu4eckoro rpaduuecKoro peaakTopa penaktop Paint: Paint.
penaakTopa» (kapaHarll, KUCTh) Ilyck - Cmanoapmuvie — \Windows - | TIpuHEMArOT PaBUIBHOE
Paint. BerouparotT HHCTPYMEHTHI: IOJIOKCHUE 32 KOMIIBIOTEPOM.
KapaHJam U KUCTb, I/I306pa)KCHI/Ie 3aHy0KaIOT I'pa(bI/I‘-ICCKI/Iﬁ
JUHUN TIPU TTOMOIIH 3TUX penaxtop Paint:
MHCTPYMCHTOB IPU IOMOLIH Ilyck - Cmanoapmuwre — \Windows
yuureis. [Ipumenenue - Paint. Buibuparor
MHCTPYMEHTOB: Oesau,
MHCTPYMEHTHI: KapaHJall U
Lpsamoyeonvnux u Tpeyzonvhux, .
KHUCTh, N300pakeHue JINHUHN Tpu
3a1u6Ka UX LIBETOM MPHU TOMOIIH
yauTeNs. MOMOIIY 3TUX UHCTPYMEHTOB.
IIpumenenne
UHCTpYMEHTOB Osar,
Iipsamoyzonvnux n Tpeyzonvuux,
3a1u6Ka UX UBETOM MPU MTOMOILIHU
YUUTEIIA.
14 VYcrporictBa KnaBuarypa, mMbliib, CKaHep, CMOTPSAT IPE3EHTAINIO CMOTpSAT Npe3eHTaLNIO
BBOJIA rpaduyecKuii TIaHIIET. «['paduueckue pparMeHTH. «['papuueckue pparMeHTH».
rpaduueckoit IIpocmotp npesenTanuun [IprHEMarOT IpaBUIIBHOE HaskIBaroT ycTpoiicTBa, ¢
uH(pOpMaIIUH. «’paduueckue GpparMeHTH. IIOJIO’KEHHE 32 KOMITBIOTEPOM. IIOMOILIBIO KOTOPBIX MOJKHO
[TpakTuueckas [IpuHsATHE PaBUIBHOTO MOJIOKEHUS 3a1_1y01<a}0T rpaduyecKuil peraKTop BBOIUTH TPadHIecKyio
pabota 32 KOMITBIOTEPOM Paint mpu moMommu yuutens. WH(OPMAIHIO B KOMITHIOTED
Ne6«Pabotaem BrinonHenune npaktuyeckoi paboThl OTtkpbiBatoT (aiin «KuBOTHBIEY. ’
[IpuHEMarOT MpaBUIILHOE
c No6 «I'padmyeckue hparMeHThD» Boiaensior u ynansioT JulHee
MIOJIO’KEHUE 32 KOMIIBIOTEPOM.
rpapu4ecKuMu KUBOTHOE, MOANKCHIBAIOT HA3BaHNE 3 -
dbparmeHTaMI AKUBOTHOTO. COXpaHSAIOT pUCYHOK B aNyCKaroT rpaguieckuii

IMarkKe mpyu moMou y4YuTes.

penakrop Paint. OTkpsIBarOT
(aiin «KuBOTHBIEY», BBICISIOT U
YAAISIOT JHUIIHEEe )KUBOTHOE,
MOAIMMCHIBAIOT Ha3BaHHUE
AKUBOTHOTO. COXPaHSIIOT PUCYHOK
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B ITIAIIKE

15 [TpeobpazoBanu IIpocmoTp mpe3eHTanuu CMOTPAT IIpE3EHTALUIO CMOTPSAT Mpe3eHTALHUI0
e rpapuuecKux «['paduueckue pparMeHTHD». «I'paduyeckue pparmeHTHI». «['paduueckue pparMeHTHI».
N300pakKeHU. BrinonHeHne mpakTHIecKor paboThI 3amycKaiT rpapUIecKui PefakTop | SamyckaroT rpaduuecKuil
[TpakTrueckas Ne7 ««l'paduueckue GpparMeHTH» Paint npu momomu y4urens. penaxtop Paint. OtkpsiBatoT
padora Ne 7 OtkpeiBatoT daitn «L[BeThI». dbaiin «lIsethiy. Kormpyior,
«Paboraem ¢ Konupyrot, BCTaBISAIOT pparMeHTHI BCTABIMIOT (DPArMEHTHI IBETOR.
rpadu4ecKuMu uBeToB. CoXpaHsAOT paboTy B Harnke
CoxpanstoT paboTy B MaMKe MoJ
(dparmenTamm» 110/l UMeHeM bykem ¢ TOMOILBIO
yUHTES. uMeHeM bykem.
3aBepraior pabory B rpaduueckom | SABEPLIAIOT padoTy B _
penaxtope Paint rpadgudeckoM pemaktope Paint
16 Coznanue [Ipocmotp nipesenrtanuu «Padora B Cwmortpst npesenranuio «Pabora B [IpuHUMAOT MpaBUIILHOE
rpau4ecKux rpaduuecKoM peaaKTopey. rpadu4ecKoM peaaKTopey. TI0JI0KEHHE 32 KOMITBIOTEPOM.
U300paXeHUH. Brimonaenne nmpakTu4eckoi paboThl [IpuHEMarOT IpaBUIIBHOE 3amycKaroT rpadudecKuit
[TpakTuyeckas Ne8 «I1nanupyem paboty B MIOJIOKEHMSI 32 KOMITBIOTEPOM. pexaxtop Paint. Pucyror 1om ¢
pabora No 8§ rpadgu4ecKkoM pemrakTope» (¢ 3amyckaroT rpagu4ecKuil peaaKTop TOMOIIbI0 pesakTopa Paint ¢
«[Inanupyem HCMOJIb30BaHHEM HHCTPYMEHTA Paint ¢ momoreo yuurens. Pucyror HCTIOMb30BAHIEM HHCTPYMEHTA
pabory B 3aJIMBKA) JIOM C TOMOIIIBIO pefakTopa Paint ¢ 3amuera. Coxpansior padoty
rpadu4ecKom HCIOJIb30BAHNEM UHCTPYMEHTA )
peaaxkTope» 3aMBKa C MOMOUIBIO YUUTEIS. MIANKE MO7L HMEHEM oM.
CoxpaHstoT paboTy B Marnke moj 3apepuiaior pabory B )
uMeneM «JJom». rpadgudeckoM peaaktope Paint
3aBepuatoT paboTy B rpaduueckoM
penakrope Paint
17 IIpakTnueckas [Ipocmotp npesenTanuu «Co3nanue [IpuHEMarOT MpaBUIIBHOE IIpuHUMarOT paBUIILHOE
pabora Ne 9 N300paKeHUS. MOJIOXKEHUE 32 KOMITBIOTEPOM. HOJIOKEHHE 32 KOMITLIOTEPOM.
«Co3znanue Brinonnenue npakTuyeckoil paboTsl 3aryckaroT rpaQueCcKuil pefakTop | 3amyckaior rpadudecKuit
U300paKeHUs Ne9 «Co3nanne m3o6paxenus o Teme | Paint ¢ momompto yuntens. Co3naror pexaxtop Paint. Cosnator
o TeMe «3uma» n300pakeHue Mo TemMe «3umay ¢ M306pakKeHHe TI0 TeMe «3HMa.
«3umay nomonibio yuutens. CoxpaHsoT

CoxpaHsioT paboTy Mamke moj
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paboTy B Marnke 1mnoja UMEHEM
«3umar.

3aBepmarT padoTy B rpaduaeckoM
penakrope Paint

HMEHEM «3HMay.
3aBepiiaroT paboTy B
rpaduueckoM pegakrope Paint

18 KonTponbHas BrinonHeHre KOHTPOJIBHOM OTBeuaroT Ha BOIIPOCHI TECTa OTBeyaroT Ha BOIIPOCHI TECTA
pabota Ne2 pabotel Ne2 «KomnbroTepHast (;Merkuii BapUaHT)
«KomnbroTepHa rpaduka»
s rpaduKay
19 3HaKOMCTBO C CumBoJ1, CI0BO, CTPOKA, CwmotpsT npe3enTanuio « TekcToBblid | CMOTPAT NMPE3CHTALNIO
TEKCTOBBIM ab3ar1, pparmenr, penaxrop Word». Otseuaror Ha «TexkcroBerit pemaktop Wordy.
penaxropom\Wo paBuia Habopa TeKcTa. BOIPOC «YTO TAKOE TEKCT?». OtBeuaroT Ha Bonpoc «YT1o Takoe
rd TTpocmotp npesenTaunm «TeKCTOBBIH | Tlepeuncisior ocHoBHbIe neMentsl | TEKCT?». Ilepeuncsior 0CHOBHbIC
pexaxrop Word» TEKCTOBOT'O JIOKYMEHTA C HoMoIIbro | VIEMEHTBI TEKCTOBOTO
yuurens. HaspiBaror nopsgok Beoga | AOKYMCHTA. Ha3usaioT nopsiox
TeKCa ¢ TIOMOIIBIO YIHTEIIA. BBOJIa TE€KCA, IEPEUUCIISAIOT
KJIABUIIM KOTOPBIMU TOJIb3YIOTCS
IIpH BBOJIE TEKCa
20 3HAKOMCTBO C IIpocmotp npe3eHTannu «TekcToBbiii | CMOTpAT npe3eHTanuo « TekcToBblil | CMOTPAT MpE3eHTALMIO

TEKCTOBBIM
penakropom\W0o
rd

penaktop Wordy. Pa6orta 3a
KOMITBIOTEPOM «3HAKOMCTBO C
TEKCTOBBIM peaakropomMWordy

penakrop Wordy. [TpunumMarot
MIPAaBUIIBLHOE MOJIOKEHHE 32
KOMIIBIOTEPOM. 3aIyCKaroT
TeKCcTOBbIH penakTop Word: [Tyck —
Office Word - Hoswbiii 0okymenm

¢ noMo1upto yuurens. Habuparot
c10BO nH(popMaTHKa. 3aBEepIIarOT
paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word 6e3 coxpaHeHHsI U3MEHCHHH C
MTOMOIIIBIO YUUTEIIS

«TekcroBblit pegakrop Wordy.
[IpyHMMarOT MpaBUIILHOE
IIOJIOKEHHE 3a KOMITBIOTEPOM.
3anmyckaroT TEKCTOBBIA PelaKkTop
Word: I1yck - Office Word -
Hoeguviii ookymenm. Habuparot
cioBo nH(popMaTHKa. 3aBepIIaroT
paboTy ¢ TEKCTOBBIM PEJAKTOPOM
Word 6e3 coxpaneHust
U3MEHEHUN
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21 OcHOBHEBIE 3HAKOMCTBO C KJIFOUEBBIMU ciioBaMH U | CMOTpAT npe3eHTanuo «Brogum CwmortpsT npesenTtanuio «Boaum
00BEKTBI MOHATUSAMHU: CUMBOII, CII0BO, CTPOKA, TeKCT». I [puHUMalOT IpaBUIbHOE TeKCT». I [pyHUMalOT IpaBUIbHOE
TEKCTOBOTO a63a1, pparMeHT, npasuiIa Habopa THOJIOKEHHUE 32 KOMIILIOTEPOM. HOJIOKEHHUE 32 KOMIILIOTEPOM.
II_IIOKyMeHTa' TeKcTa 3aryckaroT TeKCTOBOTO PelakTopa 3aryckaroT TeKCTOBOTO PelakTopa
p %aé(:; Aeerat [IpocmoTp mpe3enTanuu «BBoaum Word ¢ moMoIipio yauTess. Word. HaGuparot 3araaku B
Ne 10 «BBogum TEKCT». BhINoTHEHNE TpaKTU4YeCcKO Habupatot 3arajiku B TEKCTOBOM TekcToBOM penaktope Word.
TEKCT) pabothl Nel0 «BBomuM TekcT» penakrope Word. Coxpansiror pabory | CoxpaHsroT paboTy B MaIKe IO/

B IaIKe T0JI UMEHEM «3arajika ¢ UMEHEM «3arajka.

MTOMOUIBIO YUUTEIS. 3aBepuiatoT paboTy ¢ TEKCTOBBIM
3aBepmaioT paboTy C TEKCTOBBIM penaktopom Word

penakropom Word

22 OcHoBHbIE IIpocmoTtp mnpesentauuu «BBogum | CMOTpAT npe3enTaiuio «Bogum CMmotpsrt npe3enTanuio «Beoaum
00BEKTHI TEKCT». TekcT». [[puHUMarOT IpaBUILHOE TekcT». [[pyHUMaroT IpaBUILHOE
TEKCTOBOTO BhInonHeHne INPaKTUYECKOH pPaboThl | MONOKEHHE 32 KOMIILIOTEPOM. T0JI0’KEHHE 332 KOMITBIOTEPOM.
?[OKyMeHTa' NelO «BBoaum TekcT» 3amyckaroT TeKCTOBOTO PelakTopa 3arycKaroT TEKCTOBOTO PelakTopa
pe%a;(TT; ekt Word ¢ moMoIbr0 yauTes. Word. Habuparot nocioBuiy B
Ne 10 «BBoaum HaGwupatoT mociioBHIy B TSKCTOBOM | TeKCTOBOM penakrope \Word.
TEKCT» penaktope Word. Coxpansitor padoty | CoxpaHsroT paboTy B Marke 1Mo/

B nanke noja umeHeM «Ilocnosuna» ¢ | umenem «llocnoBuna.
MTOMOUIBIO YUUTEIS. 3aBepuiatoT paboTy ¢ TEKCTOBBIM
3aBepuatoT paboTy C TEKCTOBBIM penaktopom Word

pemaktopom Word

23 OcHoBHbIE IIpocmotp mnpe3eHtauuu  «BBogum | [IpuHMMaroT npaswibHOe | [IpuHMMaroT IIPaBUJIBHOE
00BEKTHI TEKCT». IIOJI0KEHHE 3a KOMIIBIOTEPOM. | IIOJIOKEHUE 34  KOMIIBIOTEPOM.
TEKCTOBOTO Brimonnenne mpakTuyeckoil paloThl | 3amycKalOT TEKCTOBOTO pelakTopa | 3amycKaroT TeKCTOBOTO PEAaKTopa
II_[IOKyMeHTa' Ne 10 «BBogum TekcT» Word ¢  momompro  yumtens. | Word. HaOuparoT OTphIBOK CKa3Ku
p;’g‘;:; ‘I?V(;Ka’io HaGuparoT OTpBIBOK CKa3ku B | B TekcToBoM pemakrope Word.
«BBOIUM TEKCTOBOM penakrope Word. | CoxpaHstoT paboTy B IManke IOJ
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TEKCT» Coxpansitor paboty B mamke moj | uMeHeM «CKa3kay.
nMeHeM «Cka3ka» ¢ MOMOIIBIO | 3aBepmIaloT paboTy C TEKCTOBBIM
YUUTEISL. penakropom Word
3aBepmiatoT paboTy ¢ TEKCTOBBIM
penakropom Word
24 PenaxtupoBanu 3HAKOMCTBO C MOHSATUSAMHU: [IpuHMMaIOT MpaBUIIbLHOE [IpuHMMaIOT MpaBUIIbLHOE
€ TeKCTa. PEAAKTUPOBAHUE TEKCTA, MOJIO’KEHHE 32 KOMIIBIOTEPOM. MOJIOKEHHE 32 KOMITBIOTEPOM.
IIpakruyeckas (hopmaTHpoBaHUE TEKCTA. OTKpBIBAIOT B TEKCTOBOM pefakrope | OTKpBIBaIOT B TEKCTOBOM
pabora Nell IIpocmoTp npeseHTanuu Word noxymeHT Bcmaeka 13 Taliku penaktope Word
«PemaxTupyem «Pe/lakTUpyeM TEKCT. BCTa]fKa»' «3arotoBku». Berapnstor JIOKYMEHT Bcmaeka w3 Tanku
TeKet» Brnonnenne npakTirieckoi paGorst MIPOITYIIIEHHBIC CII0BA U OYKBEI C «3arotoBku». BeTaBisiroT
Ne 11 «Penaktupyem TeKCT»
nomouibto yuutens. CoxpaHstoT IIPONYILIEHHBIE CII0BA U OYKBBI.
paboTy B NaIKe 1Mo UMEHEM Coxpanstor paboTy B Hanke mox
«BcraBkay. nMeHeM «BcTaBkay.
25 PenaktupoBanu PenaktupoBanue TekcrTa, CMOTpSAT TIPE3CHTAIIHIO CMOTpAT Ipe3eHTalHo
€ TeKCTa. (dbopmaTupoBaHUE TEKCTA. «Penmaktupyem TekcT. Y najcHHC). «Penaktupyem Tekct. Y najgeHue».
IIpaxTnyeckas IIpocmotp mpesenTanuu [IpuHEMarOT MpaBUIIBHOE [IpuHEMarOT MpaBUIILHOE
pabora  Nell «Peaktupyem TeKCT. Y 1aneHue». MOJIOKEHHE 33 KOMITBIOTEPOM. TOJIOKEHHE 33 KOMITBIOTEPOM.
«Penaxrupyem Brimonsenye npakTieckoit paboTsl OTKpBIBAIOT TOKyMEHT Yoanenue u3 | OTKpBIBAIOT JOKYMEHT Yoanenue
TeKeT» Ne 11 «PenaxTupyem TexcT Manky «3aroTOBKI» C MIOMOIIBIO U3 ManKu «3aroTOBKW». YAAIsIOT
yuuTens. YnanstoT OyKBBI U CJI0Ba C | OYKBBI M CIIOBA C UCIIOJIB30BAHUEM
ucrons3oBanreM kiasuin Delete nm | kaBumr Delete wmu Backspace.
Backspace ¢ moMoripio yautess. CoxpanstoT paboTy B HarKe Moj
CoxpanstoT paboTy B HarKe Moj UMEHEM «YIaJIeHHE.
UMeHeM «YIIaJIeHHe».
26 PenaktupoBanu PenaktupoBanue Tekcra, CMOTpAT Ipe3eHTaLUI0 CMOTpAT IpE3eHTAUIO
€ TeKCTa. (hopMaTupoBaHUE TEKCTA. «PenakTupyeM TeKCT. 3aMeHa. «PenaktupyeM TEKCT. 3aMeHa.
[TpakTHdeckas [IpocMoTp npe3eHTanuu [TpuHUMAOT MTpaBUIIbHOE [IpuHUMAOT IpaBUIIbHOE
padora  Nell «PeakTupyeM TEKCT. 3aMEeHay. TOJIOYKEHHE 38 KOMITBIOTEPOM. MOJIOXKEHHE 38 KOMITBIOTEPOM.
«Penaxkrupyem BeImosHeHHe MPaKTHYECKOil paboTh OTKpBIBAIOT JOKYMEHT 3amena u3 OTKpBIBAIOT JOKYMEHT 3aMeHa U3
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TEKCT» Ne 11 «Penaktupyem TeKCT» nanku «3arotoBku». Guxkcupyror nanku «3arotoBku». Guxkcupyror
PEKUM MPOIUCHBIX OYKB C PEXHUM MPONUCHBIX OYKB C
UCroib30BaHNeM KiaBumu Caps ucnonb30BaHNeM KiaBumu Caps
Lock ¢ moMonipto yuurens. Lock. 3ameHsI0T B ciioBax OyKBBI
3aMeHSIOT B cJI0BaX OYKBBI € ¢ nomotbto. CoxpaHsioT padboty
oMot yuutens. CoxpaHsior B MMAIKE MO UMEHEM «3aMEHay.
paboTy B marnke 1noj 3aBepuiatoT paboTy C TEKCTOBBIM
UMeHeM «3amMeHay. 3aBepIIaloT penakropom Word
paboTy C TEKCTOBBIM PEIAKTOPOM
Word

27 [TpakTrueckas 1 [Ipocmotp npesenTanuun «®@parmenTsl | CMOTpAT npe3eHTanuio «dparmMeHTsl | CMOTPAT Mpe3eHTAIHIO

padora  Nel2 Tekca. Pabora ¢ pparmenTamu Tekca. Pabora ¢ pparmenTamu «DparmeHTsI Tekca. Pabota ¢

«Paboraem ¢ TEKCTa». BBINOIHEHHE IPAKTHIECKOH | TexcTay. [IpHHMMAIOT NpaBHIILHOE (hparMeHTaMu TEKCTay.

¢parmenTamu pabotsr Nel2 «Pabotaem ¢ MOJIO)KEHHUE 38 KOMITBIOTEPOM. [IpuHUMAIOT IIPaBUIBHOE

TeKcTay (bparmenTamu TexcTay OTKpHIBAIOT B TEKCTOBOM PENAKTOPE | MOJIOKEHHUE 3a KOMIILFOTEPOM.
Word noxymeHT /{ea enoma. OTKpBIBAIOT B TEKCTOBOM
Bemmonustor 3ameny "2" Ha "nBa", ¢ | pegakrope Word qokymeHt /Jea
HCIIOJIb30BAaHUEM KOMAaH bl eHoma. Beimonuaor 3ameny "2"
3amenums ¢ TOMOIIBIO YIUTEIS. Ha "nBa", ¢ UICIIOJIb30BAHHEM
CoxpaHstoT paboTy B Manke Mo KoMaH bl 3amernums. COXpaHIIOT
nMeHeM «JIBa rHOMa» paboTy B mamnke moj UMeHeM

«/IBa THOMAY
28 [TpakTuyeckas 1 IIpocmotp mpesenTanuu «@parmenTsl | CMOTpAT npe3eHTanuio «PparmeHTsl | CMOTPAT MPE3EHTALMI0

pabora  Nel2 Tekca. Pabora ¢ pparmentamu Tekca. Pabota ¢ pparmentamu «®parmeHnTsl Tekca. Pabota ¢

«Paboraem ¢ TeKcTa». BelnonHeHne npakTuyeckol | texcray. [IpuHMMaroT mpaBuiIbHOE (parMeHTaMH TEKCTay.

bparmeHTamMu pabotsl Nel2 «Pabortaem c IIOJIO’KEHUE 33 KOMIIBIOTEPOM. [IprHEMarOT MpaBUIIBHOE

TEKCTa» (bparMeHTaMH TEKCTa» OTKpBIBaIOT B TEKCTOBOM PEAAKTOPE | MOJIOKEHHUE 3a KOMIIBIOTEPOM.
Word noxyment batikan. Yaansior OTKpBIBAIOT B TEKCTOBOM
NOBTOpSIONIHEcs pparMeHThl TekcTa | pexakrope Word
C TOMOIIIBIO KOMaH bl Bbipeszams C OOKYMEHT baiikan. YoansioT
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TTOMOIIBIO YYUTENS. 3aMEHSIOT
a03a1lpl MECTAMH C UCIIOJIb30BaHUEM
KOMaH/bl Boipezamos u Bcmasums ¢
nomouibto yuuteins. CoxpaHsoT
paboTy B mamnke moj UMeHeM
«baitkam».

3aBepiaroT paboThl ¢ TEKCTOBBIM
penakropom Word.

MOBTOPSIIOIIHUECS (ParMeHTHI
TEKCTa C IIOMOIIBI0 KOMAaHIbI
Buipezamb. 3ameHs0T ab3a11bl
MECTaMH C UCIIOJIb30BaHUCM
KOMaHJIbl Buipezamo u
Bcmasumu. Coxpansiior padboTty B
Tanke 1o nMeHeM «baiikaim.
3aBepmarT padoThl C TEKCTOBBIM
pemnakTopom Word.

29 dopmaTrpoBaH [IpocmoTp mpe3eHTanuu CMOTpAT Npe3eHTALNIO CMOTpAT Ipe3eHTaluo
ue TEeKCTa. «DopmarupyeM TekcT». Beimonnenne | «PopmarupyeM TekcT». lIlpuanmaror | «PopMaTupyeM TEKCT.
IIpakTHueckas npakTHueckoil padbotst Nel3 IIPAaBUJILHOE II0JIOKEHUE 3a [IpuHEMarOT paBUIILHOE
pabora  Nel3 «DopMaTupyeM TEKCT» KOMITBIOTEPOM. 3aIlyCKaroT IIOJIOXKEHHE 3a KOMIIBIOTEPOM.
«Dopmarupyem TeKcTOBOM pepaktop Word. 3arycKkaroT TEKCTOBOM pelaKkTop
TEKCT» HaGuparot npemioxenue: Word. Habuparot npeaioxeHue:
«Kaxplii OXOTHUK XKEJIAET 3HATh, Kaknplii OXOTHHK KeJ1aeT 3HaTh,
rae cuauT Ga3aH». YCTaHAaBIMBAIOT | IJe CUAUT (a3aH. YCTaHABIUBAIOT
JUISL K&KIOTO CJIOBA 1IBETA, KOTOPBIM | Ul KayKIOTO CJIOBA 1IBETA,
COOTBETCTBYET LIBETY PaayIH ¢ KOTOPBII COOTBETCTBYET IBETY
nomonibto yuntens. CoxpaHsoT panyru. CoxpaHstoT paboTy B
paboTy B marke 1oji MUMeHeM nanke noa uMexneM «Payray
«Pamgyra»
30 dopmaTupoBaH IIpocmotp mpe3eHTanuu [IpuHEMarOT MpaBUIIBHOE [IpuHEMarOT MpaBUIILHOE
ue TEKCTa. «®@opmarupyeM TEKCT». BBITIOTHEHHE | TONIOKEHHE 38 KOMITHIOTEPOM. MIOJIO’KEHUE 32 KOMIIBIOTEPOM.
IIpaxTnyeckas NPaKTH4IecKoil paboTsr Nel3 3amycKaroT TEKCTOBBIN peakTop 3ammycKarT TEKCTOBBIM PEAAKTOP
padora  Nel3 «@opMaTHpyeM TEKCT» Word. OTKpBIBaIOT JTOKYMEHT Word. OTKpBIBatOT JOKYMEHT
«DopmaTtupyem «3aranka». BeImomHsoT «3araaka. BeITOIHAIOT
TEKCT»

(bopmaTupoBaHUA ISl KOXKI0U
CTPOKH (I[BET, pa3Mep U HauepTaHue
mpu@Ta) ¢ MOMOIIBIO YUUTEIIS.
CoxpanstoT paboTy B Marnke moj

(dbopmaTupoBaHUA ISl KOXKI0U
CTPOKH (LIBET, pa3mep U
HauepTaHue mpuPTa).
CoxpanstoT paboTy B Marnke moj
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MMEHEeM «3arajika 2». 3aBepiiaroT
paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word

HMEHeM «3arajika 2». 3aBepIiaroT

paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word

31 dopmaTrpoBaH [Ipocmotp npesenranu [Ipunsarue npaBuibHOrO NojioxkeHus | [IpunHsTHE TPaBUIBLHOTO
HC TCKCTA. «@Dopmarupyem TeKCT». Beimonnenue | 3a KOMITBIOTEPOM. 3aIlyCKaroT IIOJIOKEHUS 34 KOMIIBIOTEPOM.
IIpakrryeckas paKTHYecKoil paboTsr Nel3 TEKCTOBBIN pemakrop Word. 3anycKarT TEKCTOBBIN peaKTop
padora  Nel3 «DOopmMaTHpyeM TEKCT» OTKpBIBAIOT JOKYMEHT «3araaKa. Word. OTKpBIBaIOT JOKYMEHT
«Dopmatrupyem Boinonusitor dopmarupoBanue s «3aragkay». BeimonHsioT
TeKeT» Ka)XI0W CTpOKH (IIBET, pa3Mep u (dhopmarupoBaHue I KOXKIOU
HauepTaHue mpudTa) ¢ MOMOIILI0 CTpoKH (IIBET, pa3mep u
yuutenst. CoxpaHsioT padoTy B HauepTaHue mpudra).
Tarke 1oj UMeHeM «3arajka 3». CoxpanstoT paboTy B Manke moj
3aBepiiatoT paboTy C TEKCTOBBIM UMEHEeM «3arajka 3». 3aBepIiatoT
penakropom Word paboTy C TEKCTOBBIM PEAKTOPOM
Word
32 dopmaTupoBaH [IpocmoTtp npe3eHTanmnu [IpuHUMaOT IpaBUIIbLHOE [IpuHUMarOT paBUIILHOE
ue TEKCTa. «@Dopmarupyem TEKCT». BBIOIHEHNE | mosoxkeHHe 3a KOMITBIOTEPOM. MIOJIO’KEHUE 32 KOMIIBIOTEPOM.
IIpaxTnyeckas NPaKTH4IeCcKoil paboTsr Nel3 3amycKaroT TEKCTOBBIN peakTop 3amycKarT TEKCTOBBIM PEAAKTOP
padora  Nel3 «@opMaTHpyeM TEKCT» Word. OTKpBIBaIOT JOKYMEHT Word. OTKpBIBaIOT JOKYMEHT
«Dopmarupyem «3azaokay. BBIOTHSIIOT «3azaokay. BEIONHSIOT
TeKeT» (hopmaTupoBaHue Ui KaKI0N (hopmaTupoBaHue Ui KaKION
CTpOKH (I[BET, pa3Mep U Haue€pTaHHUE | CTPOKH (L[BET, pa3Mep U
uprdTa) C MOMOILIBIO YUUTEIS. HauepTaHue mpugra).
CoxpanstoT paboTy B Marnke moj CoxpanstoT paboTy B Manke Mo
nMeHeM «3arajka 4». 3aBepiaror UMeHeM «3araaka 4». 3aBeplaroT
paboTy ¢ TEKCTOBBIM PEIaKTOPOM paboTy ¢ TEKCTOBBIM PEIAKTOPOM
Word Word
33 dopmaTrpoBaH [IpocMoTp mpe3eHTanuu [IpuHKUMaIOT MpaBUIILHOE [IpuHKUMalOT paBUIIbLHOE
Ue TEeKCTA. «DopmMarupyeM TeKCT». BBIMOIHEHNE | ronokeHMe 32 KOMITBIOTEPOM. MOJIOKEHUE 38 KOMITBIOTEPOM.
[TpakTnueckas MpakTA4Yeckoit pabotsl Nel3 3amycKaloT TEKCTOBBIH PEIaKTOp

3amycKkaroT TeKCTOBBIN peaaKTop

20




pabora Nel3

«DopMaTupyeM TEKCT»

Word. OTKpBIBatOT JOKYMEHT

Word. OTKpbIBatOT JOKYMEHT

«®Dopmarupyem «3araika». BeIIONHSIOT «3araaka». BeInonHA0T
TCKCT» (dbopmaTupoBaHue IS KaKI0H (hopmaTHpoBaHie NI KAk A0
CTpokH (1[BET, pa3Mep U Hauepranue | CTPOKH (e, pasmep u
WpUQTa) C IOMOIIBIO YIUTENS. HayepTaHue mpuQTa).
COXpaHsIoT paGoTy B MAIKE MOJT CoxpanstoT padoTy B Marke 1noj
MMEHEM «3arajika 5». 3aBepiiaroT
HMEHEM «3arajika S5». 3aBepliaroT
paboTy C TEKCTOBBIM PEIAKTOPOM
paboTy C TEKCTOBBIM PEIAKTOPOM
Word
Word
34 Htorosas BrinmonHenue UToroBoro OTBeyaroT Ha BOIPOCHI TECTA OTBeyaroT Ha BOIPOCHI TECTA
KOHTPOJIbHAS TECTUPOBAHUS (;merkuii BapuaHT)
pabora.
[Tonsenenue

HUTOI'OB roaa
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